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A called meeting of the Historic District Commission was held on Thursday June 29, 2017, at 5:00 p.m. in 

the Board Chambers of Town Hall, 500 Poplar View Parkway. 

 

The following Staff members were present: Development Director, Mr. Jay Cravens; Town Planner, Mr. 

Jaime Groce; Assistant Town Planner, Mrs. Nancy Boatwright; Planner, Mr. Matthew Wilkinson, and 

Administrative Specialist, Sr.,  Mrs. Shari Michael. 

 

 

Roll Call: 

 

    Chairman Lee asked Mrs. Michael to call the roll to see if there was a quorum. 

 

Kelsey – present, Rozanski – absent, Cox – present, Todd – present, Brooks – present, Walker – present, 

Lee – present. 

Quorum present. 

 

Pledge of Allegiance 

 

Commissioner Todd led the Pledge of Allegiance.   

 

Approval of Minutes 

 

Chairman Lee asked if there were any corrections to the minutes from the June 8, 2017 meeting. 

 

Hearing none, Chairman Lee called for a motion to approve the minutes as presented. 

 

Motion by Commissioner Brooks, and seconded, to accept the minutes from the June 8, 2017 meeting. 

 

Roll Call: 

Walker – yes, Cox – yes, Brooks – yes, Kelsey – abstain, Todd – abstain, Lee – yes. 

Motion approved. 

     ___ ___________________________________________________________________________________ 

  
Approval of the Agenda 

 

    Chairman Lee asked if there were any changes to the agenda. 

 

Mr. Jaime Groce stated there are none. 

 

Motion by Commissioner Walker, and seconded, to approve the agenda as presented. 

 

Roll Call:  

Walker – yes, Cox – yes, Brooks – yes, Kelsey – yes, Todd – yes, Lee – yes. 

Motion approved. 

 

 

Consent Agenda: 

 

Chairman Lee asked if there were any questions of staff, or if there was any one present who wished to have 

this item heard.  
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EXHIBITS 

1. Cover Letter (rec’d 5/26/17) 

2. Applicant’s Exhibits  

a. Site Plan (rec’d 5/26/17) 

b. Construction Plans (rec’d 5/26/17) 

c. Photos (rec’d 5/26/17) 

 

EXHIBITS 

1. Applicant’s Cover Letter (5/30/17) 

2. Photos of Property (5/30/17) 

3. Staff Photos (6/9/17) 

4. Excerpt from 2004 Historic Resource Survey  

5. Excerpt from the Collierville National Historic 

District Nominating Form 

6. Homes and Non-residential Structures 

Demolished within the Local Historic Overlay 

since 1991, with map 

7. Historic District Guidelines – Demolition  

 

Hearing no further comments, he called for a motion to approve the Consent Agenda as presented. 

 

Motion by Commissioner Walker, and seconded, to approve the Consent Agenda with the conditions of 

approval as attached to the staff report. 

 

HDC17-17 - Request for a Certificate of Appropriateness for new construction (detached carport) at 348 

N. Rowlett Street 

 

To approve the applicant’s request for approval of a 2-car, 

572 square-foot carport at 348 N. Rowlett Street (per 

Exhibit 2) subject to the following conditions: 

 

1. Any changes or deviations from the approved plans 

will require staff and/or HDC approval prior to 

construction. 

 

Chairman Lee stated if there is no other discussion then he will call for a vote. 

 

 

Roll Call:  

Walker – yes, Cox – yes, Brooks – yes, Kelsey – yes, Todd – yes, Lee – yes. 

Motion Approved. 

 

Formal Agenda: 

 

HDC17-18: 338 N. Rowlett Street – Request for a Certificate of Appropriateness for exterior alterations to 

the house 

 

HDC17-19: 338 N. Rowlett Street – Request for a Certificate of Appropriateness for demolition an 

accessory structure 

 

Mr. Matthew Wilkinson gave the staff presentation as 

outlined in the staff report.  He explained that he will 

be giving both reports together with one presentation.  

The property is a part of the National Register 

District and is eligible for National Register Listing.  

The National Register nominating form describes the 

house as a frame cottage constructed in 1907 with 

Queen Anne and Colonial Revival influences.  

Neither the historic survey, nor the National Register 

nominating form acknowledges the accessory 

structure on the property.  The proposed front door 

does not match the ornateness of the existing front 

door.   The existing door features a single light plate window, as well as extensive detailing around the 

window and is constructed out of mahogany.  The proposed replacement door features six light windows and 

has a simple Craftsman form and is available in wood, fiberglass, and steel. The applicant is open to using 

the wood option or a different door style, so long as privacy is achieved.  The existing door does not match 

the description of the front door in the Historic District Nominating Form or the 2004 Historic Survey, which 

describes the front door at the time of nomination as being a Craftsman multi-light door topped by an art 

glass.  The description of that door more closely matches the side doors of the home.  The screen door on the 

home is not original to the house and will be removed. 
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The railings proposed for the front porch do not match the Queen Anne style of the house, including the 

round columns on the front porch.  The applicant is proposing to add railing around the porch, as well as 

replace the non-original iron railing on the steps leading the porch.  The National Register nominating form 

describes the columns on the front porch as being thin with Doric capitals on Tuscan shafts.  Round railings 

with some architectural feature would be more appropriate for the home and the porch.  The applicant is 

open to alternative railing designs that would be more in line with the architectural style of the home. 

 

The proposed replacement of the front porch underskirt with brick from the property will alter the 

appearance of the house in a manner that could make the alteration hard to distinguish from the original 

construction. The proposed brick is currently unpainted and was found on the property, underneath the house 

and the existing lattice is not original. 

 

The house currently features multiple window styles.  There are one over one windows on the front third of 

the home, with two picture windows that are single light and two light.  Towards the rear of the home there 

are several six over six windows that were a part of an addition to the home that utilized portions of 348 N. 

Rowlett.  There are also several four over four windows on the home as well that are on the other side of the 

house.  The majority of the windows on the home are deteriorated and have been extensively damaged by 

termites and neglect.  The picture of the proposed windows show a six over six double hung style; however, 

the applicant has indicated in their cover letter that the style of the windows will match the original one over 

one windows.  The Guidelines state that when windows do need to be replaced, the original number and 

arrangement of panes should be maintained.  The proposed use of vinyl windows is inconsistent with the 

Town’s Historic District Design Guidelines.  The Guidelines state that materials and finishes that 

dramatically change the sash, depth of reveal, muntin configuration, the reflective quality or color of the 

glazing, or the appearance of the frame should not be used.  The applicant is open to utilizing a different 

style of window, such as paintable PVC or clad wood windows, to comply with HDC’s conditions. 

 

The removal of the secondary entry into the home and window and the replacement of a window with French 

doors will be partially visible from the street.  The window and secondary entrance to be removed are located 

on the west elevation towards the rear of the home to make way for a pantry and powder room.  The 

Guidelines state that existing window openings should not be filled in and new window opening should not 

be created on primary elevations.  Additionally, original door openings should not be filled in.  The French 

doors will be located on the west elevation towards the middle of the home and will have new concrete steps. 

The Guidelines state that new door openings should not be introduced on facades visible from the street.  The 

house is set back approximately 80 feet from the edge of pavement, and there is some landscaping that 

partially screens the visibility of the modifications to the western façade of the house.   

 

The accessory building proposed for demolition is a prefabricated metal structure put on the property in the 

1970s.  Removing the structure will not affect the historical integrity of the property.  There have been 31 

primary structures and 34 accessory structures demolished or approved for demolition in the Local Historic 

District Overlay since 1991. 

 

He reviewed the example motion and conditions of approval as noted in the staff report. 

  

Chairman Lee asked if there were any questions of staff.   

 

There was discussion over if the applicant needed an architect. 

 

Mr. Groce explained that no elevations were submitted to staff as they are not a requirement for an exterior 

alteration to a residential property.  Hand sketches are allowed instead of elevations per the checklist. 

 

Chairman Lee asked if there were any conditions related to the French doors. 
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Mr. Wilkinson explained that if the HDC did not want to approve or wanted to make adjustments to the 

proposed French doors than they would need to include that into a condition. 

 

Chairman Lee asked if they are required to get a codes building permit. 

 

Mr. Wilkinson stated they may have to get a building permit because of the amount of work they want to do 

to the house. 

 

There was a discussion regarding the use of the divided lights and the French doors. 

 

Commissioner Cox explained that he would like to see them use the existing door.  He prefers the French 

doors not be multi divided light. 

 

There was a discussion regarding Condition of Approval 6. 

 

Hearing no further questions, Chairman Lee asked the applicant if he would like to make a statement. 

 

Mr. Jonathan Babin, son of the applicant Mr. Philip Babin, and resident at 338 N. Rowlett Street, addressed 

the commissioners.  He explained that he would like to see the original front door stay.  He is open to 

suggestions for other ways to give them some privacy.  The door is in good shape, it just needs to be 

restored.   

 

Chairman Lee asked if there were any questions of the applicant.   

 

There was a discussion on alternative ways to achieve privacy for the front door. 

 

There was a brief discussion about the brick to be used in the front porch area. 

 

Chairman Lee asked about the conditions of the existing windows. 

 

Mr. Babin stated that the 6 over 6 double window on the side is the only multi light window.  He would like 

to add some consistency.  The window that is to be swapped for the French door is to bring some consistency 

back would help make it look a little less makeshift.  Due to the construction, there is a way to bring 

consistency. 

 

There was a discussion over the windows. 

 

There was a discussion over some of the conditions. 

 

Hearing no further comments, Chairman Lee called for a motion. 

 

Motion by Commissioner Walker, and seconded, to approve a Certificate of Appropriateness for exterior 

modifications to the house at 338 N. Rowlett Street, subject to the following amended conditions: 

 

1. The railings installed on the front porch of the home must be round, consistent with the Queen Anne 

style, and painted to match the existing columns. 

2. Any replacement window must match the size, style, and number of lights shall be 1 over 1 of the 

original window it is replacing. 

3. Windows utilized on the home that are visible from a public street must be wood, aluminum clad wood, 

or paintable PVC windows. Vinyl windows are not allowed. 
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4. The front door must be wood and consistent with the Queen Anne Style. Restored of the existing door is 

preferred over replacement. And use obscure or other glass as appropriate for privacy. Restoration and 

use of the existing front door is required.  Use of obscure or other privacy glass is appropriate. 

5. The porch underskirt must be designed so that it is clear that it was “filled in” and not originally brick. A 

method to do this is offsetting the brick back the width of one brick. 

6. Existing window and door openings on primary facades shall not be filled in. 

7. Any new siding added to the home must either be reclaimed wood siding from elsewhere on the home or 

new wood siding and must be feathered in to blend with existing original wood siding.  

8. Any changes/deviations from the approved plans will require staff and/or HDC approval prior to 

construction. 
9. The new proposed French doors on the west side of the building should be a single pane glass similar to the front 

door. The details on the door do not have to match those on the front door. 

10. The applicant may fill in the existing door and window on the west side circa 1900 addition. 

 

Commissioner Cox stated that from the street it will be hard to see and not letting him do it will be difficult 

for him to remodel from the inside. 

 

Mr. Groce stated that you could add a condition to make it a single light French door. 

 

Mr. Babin explained that a single light French door with a solid panel on the bottom would be fine with him. 

 

Chairman Lee stated if there is no other discussion then he will call for a vote. 

 

Roll Call:  

Walker – yes, Cox – yes, Brooks – yes, Kelsey – yes, Todd – yes, Lee – yes. 

Motion Approved. 

Motion by Commissioner Cox, and seconded, to approve a Certificate of Appropriateness for demolition of 

an accessory structure at 338 N. Rowlett Street, subject to the following conditions: 
 

1. Following demolition, the site of the accessory structure must be seeded or sodded, as appropriate, to 

create a lawn area similar to other properties in the community. 

2. A demolition permit shall be obtained from the Building Official prior to any demolition. 

3. Any changes/deviations from the approved plans will require staff and/or HDC approval prior to 

construction. 

 

Chairman Lee stated if there is no other discussion then he will call for a vote. 

 

Roll Call:  

Walker – yes, Cox – yes, Brooks – yes, Kelsey – yes, Todd – yes, Lee – yes. 

Motion Approved. 

 

 

Other Business 

 

Chairman Lee asked if there was any other business. 

 

Mr. Groce stated there was a staff administrative approval of a roof at 366 College Street. Also, the Toasted 

Bistro has been approved fora hanging sign and wall sign where the City Hall Cheesecake restaurant was at 

114 N. Main Street.  There will be training at the Morton Museum for the HDC on July 18
th

.  
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With no further business, Chairman Lee adjourned the meeting at  5:50 p.m. 

 

 

 

    _______________________________ 

Secretary, Laura Todd 


