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Overview of Licensing Program & Renewal Process 
Park City’s business licensing program is administered by the Finance Department and 
is conducted in accordance with the provisions outlined in Title 4 of the municipal code. 
The program is comprised of about 4000 full-time commercial business licenses which 
are broken down by type below: 

 
The licensing program collects about $1.3 million in annual revenues which are 
allocated to multiple coffers. The Transit fund receives 70% of the revenue, with Police, 
Special Events, and administration costs splitting the remaining 30%. The licensing fees 
range from $29.79 (for businesses outside of City limits) to about $200,000 (ski resorts) 
and vary depending on type and size. Most of the business license fees are under $250. 
Brick and mortar commercial businesses within City limits are assessed fees based on 
the amount and type of the square footage, rates are detailed in the fee schedule.  
 
Park City’s licensing year runs from October 1 – September 30. Renewal payments are 
due October 1. The current municipal code offers a grace period which allows 
businesses to make late renewal payments penalty-free until October 31, after which 
penalties are applied. Business license renewal payments which are not paid in full by 
January 1 are charged double the renewal fee as a penalty for late payment.  
 
2021 Business License Renewal Cycle –Late Payment Grace Period Extension 
This year, City Council approved an extension of the grace period on September 17, 
2020 (item #2 of the consent agenda) to offer relief to businesses impacted by the 
mandated closures ordered by the Summit County Health Department due to COVID-

https://parkcity.municipalcodeonline.com/book?type=ordinances#name=4_Licensing
https://www.parkcity.org/home/showdocument?id=50034v
https://parkcity.municipalcodeonline.com/book?type=ordinances#name=4-3-10_License_Renewal_Fee,_Tax_Payment,_And_Penalty
https://d3n9y02raazwpg.cloudfront.net/parkcity/5a96a26e-f031-11e9-9542-0050569183fa-01133467-6d34-44a8-a801-0746aa501208-1600130074.pdf


19. Businesses are now allowed to make penalty-free late payments on this year’s 
renewal fees until January 31, 2021.  
 
Economic Impacts of Late Payment Grace Period Extension 
Staff reviewed the potential economic impacts to the City of extending the business 
license renewal payment grace period and found that the funds which are directly 
related to business license revenes (Transit, Police, Special Events) would not be 
significantly impacted by the extension. Staff also considered offereing discounted or 
waived renewal fees to offer COVID-19 relief. However, most (non-nightly rental) 
license renewal fees are $50 or less, so offering discounts of 25%, 50%, or even 100% 
would not seem to be enough of positive impact for the business for the City to justify 
foregoing licensing revenues, but an extension would offer equal relief to all licensees 
and maintain the stream of licensing revenue to support necessary City services. 
  
Although the late payment grace period has been extended, 20% of businesses have 
already completed the renewal process, which is comparable last year and years past 
at this time. Staff intentionally maintained the October 1 deadline with the hope that 
most business would still renew around the deadline and not need the grace period 
extension, which is what appears to be happening so far. Staff projects that 85% of 
business licenses will be renewed by January 1, leaving the remaining time in January 
for businesses which are in need of extra time to take advantage of the grace period 
extension.  
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