
Exhibit C - DRAFT KAC and City Outreach and Engagement Plan for use of Kimball Terrace 
 

 
 
 Direct Door to Door Residential Outreach Area – more than 300 feet 
  
 Direct Door to Door Merchant Outreach Area  
 
In collaboration, led by the Kimball Art Center, a robust communication and mitigation plan was developed regarding 
the request for Kimball Art Center to use the Kimball Terrace for the 50th Gala and Arts Festival. Goal in coordinating the 
outreach plan in advance was to gain perspective from merchants and residents about any concerns for the requested 
use of Kimball Terrace.  
 
Engagement plan includes the following:  
 

1. Contact information for both Kimball and City Staff for community members or merchants to address questions.  
2. Outreach began on April 23, 9 days before the item came to Council.  
3. City Staff lead direct outreach to HPCA, and door to door merchant outreach in the area highlighted in green 

above.  
4. Kimball Staff lead direct outreach to residents who have made comments on Kimball Terrace at past meetings. 

Contact list was provided by City Hall staff. Special Event staff supported the Kimball staff in these conversations.  
5. Kimball staff led door to door outreach to residents in the highlighted blue area. This is beyond the 300 ft 

minimum requirements.  
6. At the time this report was published, Kimball and City staff summarized concerns, addressed through mitigation 

and operational coordination. Staff has included any written comments from merchants or residents as part of 
this report. Any concerns that came after the report was published will be brought to Council’s attention at the 
May 2 meeting, and through Public Comment for this particular agenda item. Communications are key to 
success of events, additional noticing/event reminders are required as part of KAC supplemental plan, and a 
debrief of use of space will be required post event for the use of the space to be approved for Kimball Art 
Festival in the future.  



NOTICE: Kimball Art Center Special
Event Request to use Kimball Terrace
(675 Main Street) for the 50th Annual
Arts Festival and Gala, August 1-4, 2019

BACKGROUND

*This item is tentatively scheduled on Council’s agenda for review on May 2, 2019. The 
agenda and report will be posted by 5:00 p.m. on Monday, April 29, and can be found 
under the City Council tab at parkcity.org.

Under the City Services Agreement and Special Event Permit for the Park City Kimball Arts
Festival, City Council will consider approval for the use of the Kimball Terrace & Patio during the
Kimball Art Center Gala and Arts Fest. Celebrating its 50th Anniversary, the PCKAF serves as the
primary fundraiser for Kimball Art Center. Proceeds from the event enable Kimball Art Center to
provide free, year-round exhibitions and educational programs for the community and visitors.

QUESTIONS OR COMMENTS?
Kimball Art Center:
Amy Roberts, Communications Director, 435.649.8882 x107, amy.roberts@kimballartcenter.org

Park City Municipal:
Jenny Diersen, Special Events Manager, 435.640.5063, jenny.diersen@parkcity.org

PROPOSED DETAILS AND PLANS

Date: Thursday, August 1 

Set-up: 9:00 a.m.-6:00 p.m.

Event: 6:00-10:00 p.m. patio portion of the event
ends at 7:30 p.m., patrons will not be allowed on the
patio past 9:00 p.m.

Breakdown: Friday, August 2

Attendance: ~300 people (at no time should more
than 90 people be permitted on the patio)

Noise: Kimball Art Center will not have any amplified
noise on the patio. They have requested a noise
variance for up to 85 decibels for acoustic music and
conversation. All amplified noise will be kept inside
the building. Doors are to remain closed to ensure
noise does not carry outside.

Parking: Town Lift Garage, from there guests will
walk to the venue. 

Additional Transportation Mitigation: Park City
Police will be in the Main Street area for traffic and
enforcement.

Dates: Friday, August 2-Sunday, August 4 

Set-up: 7:00 a.m.-5:00 p.m. daily

Attendance: ~75 people for VIP and Media Area

Noise: Kimball Art Center will not have any amplified noise
on the patio, during the Festival, however they will have
amplified music at the stages throughout the Festival per
past years. Such music is not specific to the Kimball
Terrace. 

Parking and Transportation: Parking and transportation
will follow the Festival’s Transportation Plan, including bus,
bike, walk, and carpool to venue with paid parking in China
Bridge and free parking at supplemental areas including
school district and resorts. No drop-off or parking will be
provided specifically for this area, unless needed by specific
media request.

Festival Hours for Terrace Space
Friday: 5:00-9:00 p.m.
Saturday: 10:00 a.m.-8:00 p.m.
Sunday: 10:00 a.m.- 4:00 p.m.
Sunday Evening: Breakdown for VIP and Media at
Kimball Terrace by 9:00 p.m.

Kimball Art Center Gala Festival VIP and Media at Kimball Terrace

amy.roberts@kimballartcenter.org
amy.roberts@kimballartcenter.org


From: Jenny Diersen
To: "Sanford Melville"; Amy Roberts
Cc: Christopher Phinney
Subject: RE: Kimball Arts Festival & gala plans
Date: Saturday, April 27, 2019 10:22:52 AM

Hi Sanford, Thank you for reaching out. We appreciate your comments and feedback. Please review
my responses below.
 

1. My understanding is that the building itself is called the Kimball Terrace. The Kimball Art
Center has requested to use various areas of the building including the patio or as you refer
to it as the roof-top terrace, and they will also be using the inside event space and may use
a few other interior spaces.  

 
2. We will ensure the proposed plan includes direct contract numbers for the City, Kimball Art

Center staff and Kimball Terrace staff. We will require a primary contact from each
organization and a secondary contact. For the City, I will be the main contact, and will be
reachable throughout the event (again directly, to my cell phone which is also listed below).
We will also have a City representative on Main Street/able to get to the venue quickly
throughout the event. If the item is approved, when we complete outreach again leading up
to the Festival, we will include these details on the notice. I appreciate you bringing this to
my attention as it is a detail we are planning on but left out of the notice.
 

3. As for the broader questions,
a. Because the Kimball Art Center holds a Master Festival Agreement and is a Level 5

event requesting a substantial change incorporating the facility into festival venue
operations, the City Council has authority on the matter. Not every event or activity
is a Special Event.

b. Frequency of events or other activities on the patio at the Kimball Terrace have not
been determined at this time. As for the Planning Department- my understanding is
an Administrative Conditional Use Permit application is pending.  Please contact
Bruce Erickson for more information.

c. Any other applications will be evaluated on a case by case basis consistent with the
Special Event chapter of the Municipal Code- 4A.  However, no other Special Event
applications requesting the use of Kimball Terrace have been received at this time.

 
Again, thank you for reaching out. Please let me know if you have any additional questions.  
 
Best,
Jenny Diersen
Special Event & Economic Development Program Manager
435.640.5063 – mobile
 

From: Sanford Melville [mailto:smelville@outlook.com] 
Sent: Friday, April 26, 2019 12:01 PM
To: Amy Roberts; Jenny Diersen
Subject: Re: Kimball Arts Festival & gala plans



Hi Amy & Jenny,

Thank you for reaching out to the public for comment regarding the Kimball Art Center Special
Event Request to use the Kimball Terrace for the 50th Annual Arts Festival and Gala, August 1-4,
2019.

The proposed details and plans provided in the event Notice appear to address the many concerns
and issues regarding large private events at this site that have been highlighted by the public since
the initial CUP application in September, 2016.  As someone who lives full time in the vicinity of the
Kimball Terrace, I sincerely appreciate your efforts to mitigate the impacts on the neighbors of a
large event at this sensitive location.

The Notice refers to the “Kimball Terrace” and the “patio”, which I assume are one and the same
and are the Kimball roof-top terrace?

One request that I have regarding the proposed plan is that it should include contact phone
numbers for both City and Event staff responsible for responding to public complaints in real time,
in case there are any unanticipated problems with the event on the Kimball Terrace.

I also have several broader process questions concerning the future use of the Kimball Terrace for
Jenny.  Although this is a special event associated with the Kimball Arts Festival, it seems likely that
this is also a trial event for future large events at the Kimball Terrace.  So, my questions are as
follows:

Are all large events at the Kimball Terrace considered “special events”, subject to
approval and control by the City?
What type of event is this, what type of permit is required, how is it obtained and
how is it monitored and enforced?
Are there any limits on the frequency of large events that can be held at the Kimball
Terrace?
Will smaller events utilizing the Kimball Terrace also be subject to public notice,
monitoring and control by the City?

Thank you again for soliciting public comment on the proposed details and plans.  I am looking
forward to a hugely successful 50th Annual Kimball Arts Festival.

Sanford Melville

435-659-0573

 
 

From: Amy Roberts <amy.roberts@kimballartcenter.org>
Sent: Thursday, April 25, 2019 9:23 AM
To: Amy Roberts
Cc: Jenny Diersen
Subject: Kimball Arts Festival & gala plans

Greetings fellow Parkites. Kimball Art Center staff is busy planning the 50th annual Park City Kimball
Arts Festival and gala, happening August 1st – 4th.  In an effort to keep you informed and involved,

I  am reaching out to let you know Kimball Art Center has requested to use the Kimball Terrace for
both our gala and VIP space during the Festival. Attached you will find more information and a



schedule for the weekend.
 
We would like to work with you to understand if you have any questions about the proposed plan
before it is presented to City Council for decision. Please reach out directly if you would like to set
up a call to discuss.
 
We look forward to celebrating our golden anniversary this August!
 
Amy Roberts
Kimball Art Center 
435-659-1164
 
 




