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RECOMMENDED MOTION: Adopt the Policy regarding Letters of 
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SUMMARY
From time to time, Councilmembers are asked to send letters of support/opposition for 
legislative issues that arise.  Often, there is insufficient time to place these letters on the 
City Council agenda for approval.  The purpose of this policy is to ensure that 
Councilmembers have the ability to provide letters of support/opposition for legislative 
issues that arise when there is insufficient time to place such letters on the City Council 
agenda for approval of distribution.

BACKGROUND
City Councilmembers serve on a variety of local and regional boards and commissions.  
As such, they may be asked to send letters of support/opposition for legislative issues 
that arise.  When time allows, a draft letter is placed on the next regularly scheduled 
City Council agenda for the full Council to review and approve.

However, there are times when an immediate action is required and there is no time to 
place the item on the City Council agenda.  The purpose of this policy is to provide a 
guideline on how Councilmembers can follow through with providing their letter of 
support/opposition.

DISCUSSION/ANALYSIS 
This policy will provide Council with the opportunity to issue letters of support/opposition 
on legislative issues when there is no time to prepare draft letters for an upcoming City 
Council agenda.



By providing a draft letter to the City Manager and the Mayor, the City Manager will 
consult with staff to determine if such support/opposition will be detrimental to City 
policy, City budget, or the City’s residents.  When the City Manager deems that the 
letter is appropriate, he/she will advise the Mayor and the Mayor, or designee, will sign 
the letter for distribution.  The letter would then be placed on the next regularly 
scheduled City Council agenda for acknowledgement.

ALTERNATIVES
Council may opt to not adopt this policy, or make recommended changes.

FISCAL IMPACT
There is no direct fiscal impact associated with this policy.

STAFF RECOMMENDATIONS
Staff recommends adoption of the Policy regarding Letters of Support/Opposition for 
Local, Regional, State or Federal Legislation.

ATTACHMENTS
Attachment 1 –Draft Policy

PREPARED BY: Debbie Pagliaro, Special Projects     
REVIEWED BY: Mary Wagner, City Attorney
SUBMITTED BY: Adam W. Politzer, City Manager


