
Informal Report   
to Mayor and Council
Short-Term Rentals
City Council Meeting Date: 10/30/2018

ISSUE
Update Council with draft ordinance provisions related to the Specific Use Permit for Short-
Term Rentals.

DISCUSSION
On October 16, 2018, the City Council devised a two-prong approach for working with 
short-term rentals.  The Council’s decision follows a thoughtful process, which included 
months of research and numerous public meetings with significant community participation, 
to find a fair solution for property owners that meets the City’s priority to Champion Great 
Neighborhoods. 

1. Council approved first reading of the Short-Term Rental ordinance affirming that 
short-term home rentals are not currently authorized by existing city code. 

2. Council also directed staff to amend the Unified Development Code (UDC) to add a 
Specific Use Permit (SUP) process that would allow for short-term rentals on a case-
by-case basis through a deliberate public process.

The final reading of both ordinances — the Short-Term Rental Ordinance as well as the UDC 
amendment related to Short-Term Rentals — will be held on the same Council date, which is 
tentatively scheduled for January 29, 2019.

Pending additional Council considerations, the SUP process related to Short-Term Rental 
may include the following provisions:

 Applies to all residential premises, or portions thereof, used for lodging 
accommodations to occupants for a period of less than thirty (30) consecutive days.

o Residential means single family (detached or attached) and multi-family.

 The SUP approval grants the ability to have short-term rental in that residence. No 
certificate of occupancy (CO) will be required.

o Per Building Code, the occupancy shall be limited to no more than 1 person 
per 200 square feet of air-conditioned space (sleeping area), which would 
exclude kitchen, dining area, hallways, and bathrooms.

 The initial SUP shall expire at the end of a two-year term. Prior to the expiration, the 
owner shall be able to apply for an annual SUP renewal. 

o SUP renewal would be processed administratively, unless circumstances have 
changed from the initial SUP approval, such as ownership or the property 
owner has received citations related to that short-term rental.

 Highlights of the initial SUP process include notifications to nearby residents and 
property owners, a detailed application and review process, and public hearings 
where the Planning and Zoning Commission and City Council can receive input prior 
to any decisions.
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 As required by Texas Local Government Code, staff sends out the following 

notification for an SUP application:

o Media notice to Star Telegram notifying the P&Z public hearing date and the 
City Council public hearing date.

o Staff also posts a physical sign at the subject site.
o Staff mails out notification for all properties within 200 feet of the subject 

site. 

Additionally, staff emails courtesy notification to all registered neighborhood 
associations within one mile of the subject site.

o A new webpage shall be specifically developed for Short-Term Rental, which 
will be updated with information related to the new SUP cases and their public 
hearing dates, on the same day when the other required notifications are 
mailed out. 

 Draft application form, including the documents required to submit at time of 
application, is attached to this report.

 The current application fee for Specific Use Permits is $1,000. We anticipate a similar 
application fee for the SUP related to Short-term rentals to cover staff review, 
notification requirements, customer service calls, and all actions related to the public 
hearings at Planning and Zoning Commission and City Council. Should the Council 
decide to expand the notification to properties within quarter mile of the subject site, 
approximately $370 of the fee would be spent in hard costs for the notification itself. 

o The application fee for the annual SUP renewal, after the first two years of 
initial SUP approval, if processed administratively shall be $300.

 Attached is also a list of items that were discussed at prior Council meetings as 
potential short-term rental regulations.

When the final reading of the Short-Term Rental ordinance is considered, staff suggests that 
the effective date of the ordinance include a time period for property owners to either (1) 
cease operations, or (2) apply for approval of a Specific Use Permit for Short-term Rental.  

ACTION
Staff will proceed as directed by Mayor and City Council.

ADDITIONAL INFORMATION
Attached: Draft SUP Application Form 

Short-term Rental regulations 
discussed previously

Under separate cover: None
Available in the City Secretary’s Office: None
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