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Preamble 
 
The Sausalito City Council at their regularly scheduled meeting on October 12, 2021 under 
business item (5B), heard a report by the Community Development Department (CDD) on 
“Discussion of Expiration of Issued Temporary COVID-19 Outdoor Dining and Activities Permits 
and Policy Direction on Establishing a Permanent Parklet Program”.  The result of hearing this 
item was a direction to CDD staff to establish a working group with the Department of Public 
Works (DPW), the Planning Commission, and other resources as needed, to prepare a 
comprehensive proposed permanent program for parklet and outdoor dining for the City Council 
to consider. 
 
The Parklet Working Group (WG) which was immediately scoped (Attachment 1) and established, 
is comprised of Rozalynne Thompson, Principal Planner, Community Development Department 
(CDD), Ali Iqbal, Engineer, DPW, Kevin McGowan, Director of DPW, Kristina Feller, Planning 
Commission Chair, Jeffery Luxenberg, Planning Commissioner, Morgan Pierce, President of 
Sausalito Beautiful.  As of the date of this Proposed Program, the WG has met nine times, 
November 11, November 22 and December 14, 2021, January 6, January 20, January 27, February 
3, February 10, February 17, 2022, to address this initiative.  In addition, the WG performed site 
visits on February 24, 2022 to “beta test” several existing parklets in relation to this proposed 
program.  The WG has sent two (2) One-Way Communications to City Council dated December 
16, 2021 and February 7, 2022, apprising the City Council of our progress, status and timeframe 
to submit. 
 
The WG has built upon Sausalito’s (City’s) existing parklet survey issued June 25, 2021 
(Attachment 2), a virtual community forum on June 30, 2021, and the Planning Commission 
benchmarking taskforce data submitted on June 30, 2021 and July 15, 2021.  Benchmarks have 
been reviewed and analyzed whereby ideas have been pulled and templates for Sausalito-specific 
solutions have been proposed that include ideal circulation, materials, sizes, safety, drainage and 
landscape/hardscape.  A parallel effort to benchmark fees and strategies for cost recovery are 
included herein.   
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Executive Summary 
 
There are seven (7) considerations used to complete this exercise including: 1) administration and 
management of the program, 2) enforcement, 3) duration, location and concentration, 4) design, 
review and maintenance, 5) future road work and potential interruption of business, 6) program 
fees, and 7) weather.  
 
Definition of Parklet and Outdoor Dining 
In response to Covid-19, the City has made parts of the public right-of-way available to support 
businesses, nonprofits, and other organizations.  The impacts of COVID-19 on small businesses 
have been significant, and parklets and outdoor dining areas utilizing the public right-of-way have 
taken on a new purpose as  mechanisms for businesses to continue to operate by utilizing outdoor 
areas under public health restrictions that limit indoor operations.  In addition to serving the needs 
of local businesses during these challenging times, parklets and outdoor dining areas create vitality 
and activity within the City’s downtown commercial district.  
 
A parklet is a small public sidewalk extension created by the conversion of street frontage parking 
spaces to multi-use public spaces for passive and active use. A parklet is a removable surface  made 
available to the public for recreational use that occupies a portion of a parking area which becomes 
closed to motor vehicle parking. 
 
Outdoor dining areas are areas located on either private property or on sidewalks adjacent to 
restaurants that provide restaurant service to customers. Parklets and outdoor dining areas are 
currently allowed within the City of Sausalito, as a component of the Covid-19 economic recovery 
plan, with a Temporary Permit issued by the City Manager.  Under the current program, approved 
by the City Council on June 4, 2020, parklets and outdoor dining areas are temporary installations 
currently permitted until December 2023. Furthermore, the City has elected to waive permit fees 
until June 2022 when formal guidelines, parameters, processes, and fees can be established and 
ratified by the City Council. 
 
Businesses wanting to establish a parklet or outdoor dining areas should recognize that the program 
is temporary in nature and evaluate the cost-benefit of the parklet design and installation. 
 
Purpose 
The purpose of this document is to provide a comprehensive program, general guidelines and 
requirements as well as neighborhood and district specific standards for parklets and outdoor 
dining areas that will be allowed by ministerial permit to continue after the current Covid-19 
measures are lifted within  Sausalito. Each parklet is unique and will require individual review and 
approval. The intent is to provide a fast track ministerial approval for parklets and outdoor dining 
that meet the standards that are provided herein. Businesses will always have the option to submit 
different parklet options through a Conditional Use Permit as defined in the Sausalito Municipal 
Code. The Sausalito Municipal Code also provides for Minor Use Permits and Conditional Use 
Permits for Outdoor Dining that are more extensive than the proposed ministerial approval for the 
simple outdoor dining proposed herein. 
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Applicable Locations 
A total of eight (8) areas within Sausalito where outdoor dining and/or parklets exist and are 
conducive to additional parklets or outside dining have been identified.  Sausalito’s Department of 
Public Works (DPW) took the lead on coordinating with Southern Marin Fire Department 
(SMFD), safety, drainage, maintenance, and the Community Development Department (CDD) 
took the lead on benchmarking program fees.   The remainder of the WG is taking the lead on 
developing ideas and solutions for allowable configurations, templates, design, construction, 
circulation and drafting application requirements for fast track ministerial approvals.  Amendments 
to the relevant sections of the Sausalito Municipal Code will be developed to align the City’s 
regulations with this initiative. 
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1.   Configurations 
 
Parklets are generally allowed in most commercial districts along the curbside on public streets 
where on-street parking spaces exist.  Parklets can be considered in parallel, angled or 
perpendicular metered parking spaces. 
 

● Parallel Parklet - These parklets utilize parallel parking spaces. Parklets typically are 
limited to a business’s frontage but can extend further if supported by neighboring 
businesses. Parklets located in parallel parking spaces can be the length of one or two 
parallel parking spaces or width of business served (whichever is less). A 4-foot inner 
buffer is required when adjacent to another parallel parking space. A 2-foot buffer is 
required when adjacent to a driveway, motorcycle parking, or a bicycle corral.  The 
approximate depth of usable space from the curb will vary but is typically 9 feet (or to 
within 1 foot of the outside edge of the parking stall striping).  

 
● Diagonal or Angled Parklet: These parklets utilize diagonal parking spaces. Parklets 

typically are limited to a business’s frontage but can extend further if supported by 
adjacent businesses. The maximum parklet is four diagonal spaces. The approximate 
depth of usable space from the curb will vary but is typically 17 feet (or to within 1 foot 
of the outside edge of the parking stall striping).  
 

 

Figure 1 - Parklet Dining 
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● Sidewalk Dining/Outdoor Dining/Outdoor Retail: In accordance with SMC 
10.44.220, outdoor dining areas are adjacent to the business to allow space for outdoor 
dining and beverage service.  Sidewalk dining provides outdoor seating in the public 
right-of-way adjacent to buildings and is typically located on the sidewalk between the 
curb  and  building face. On sites where there is adjacent private land, outdoor dining 
could be located on-site which does not remove parking and is not in the public right-
of-way.  Outdoor retail areas are areas adjacent to the business to allow display of 
merchandise.   

 

Applicants must maintain minimum parking requirements based on the parking requirements in 
Section 10.40 of the SMC and shall not affect any handicap designated or ADA parking stalls. 

 

Figure 2 – Angled Parking 

 

Figure 3 - Outdoor Dining 
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The recommendations herein suggest that businesses that provide for a small number of tables and 
chairs adjacent to a restaurant for outdoor dining will be permitted to do so through a fast track 
ministerial program. Any other outdoor dining configurations would continue to have to apply for 
approval in accordance with SMC 10.44.220.  
 
 

2.   Location Maps and Neighborhood Areas 
 
Below is a citywide location map and neighborhood areas identifying eight (8) specific areas in 
Sausalito where parklets and outdoor dining are proposed and could be applied by ministerial 
permit.  These eight areas include the following: 
 

1. Marinship North 
2. Marinship South 
3. Old Town and Hurricane Gulch 
4. Downtown, South of Princess 
5. Central Bridgeway and Historic Downtown 
6. Caledonia Overlay District 
7. Commercial Waterfront 
8. Bridgeway at Easterby to Olive Overlay District    
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Parklets may only be installed along the frontage of the storefront that is applying for the parklet. 
Parklets are not allowed to use the frontage of adjacent storefronts to expand their territory.  In 
addition, parklets cannot obstruct a bicycle lane or path. 
 
Following are enlarged plans of each neighborhood map, outlined in blue: 
 
 

 
Figure 4 - Marinship North 

 

 
Figure 5 - Marinship South  
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Figure 6 - Marinship 

 

 
Figure 7 - Old Town and Hurricane Gulch  

 
 

 
Figure 8 – Downtown Bridgeway south of Princess 
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Figure 9 - Central Bridgeway  

 

 
Figure 10 - Commercial Waterfront  

 

 
Figure 11 - Caledonia Overlay District  
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Figure 12 - Bridgeway, Easterby to Olive  

 

3.   Parklet Requirements 
 
The following requirements identify several key design and engineering sections in order to 
determine suitability of a parklet for a business owner.  This section covers General Requirements, 
Street and Sidewalk Curb Interface; Drainage and Utilities, Platform Design Criteria, Site Lines, 
Signage, Circulation – Vehicular and Pedestrian, Maintenance, Removal. 
 

A. General Requirements 
● Parklet shall not create an unsafe condition by limiting necessary line of sight from 

driver to signage, traffic, or pedestrians. 
● A sidewalk area of a minimum of five feet must be maintained either between the 

parklet and any business, or around the parklet. Property owners will continue to 
maintain duty to repair and maintain sidewalk areas. The sidewalk path of travel 
shall be as straight as possible and shall not meander through tables, chairs or 
features owned and maintained by the fronting business.   (SMC 17.36.20 Duty of 
property owner to repair and maintain sidewalk) 

● Applicant to be responsible for any damage to City property including, but not 
limited to, streets, curbs, sidewalks, gutters, and catch basins.  (SMC 8.30.010 Street 
damage and cleanup) 

● Access to the main doors and exit doors to adjacent businesses must be maintained 
to the public right of way for emergency access and egress per the uniform building 
code. A continuous parklet throughout the frontage of a  business (es) with no access 
to the businesses is not allowed.  

● Parklets shall provide compliant disability access in accordance with current 
uniform building code standards and shall be in compliance with American 
Disability Act (ADA) standards.  

● No part of the parklet would be allowed to extend past the parking area.  Parklets 
proposed to be located at curb color zones shall be reviewed on a case-by-case basis 
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by City Staff.  Curb color zones, i.e. disabled access (blue), temporary parking 
(yellow), no parking areas (red), etc. shall be avoided. 

● Parklets are not permitted in bus stops. They may be located adjacent to bus stops if 
adequate clearances and sight distance is provided, as determined by the Department 
of Public Works. 

● The applicant shall apply for and receive an approved encroachment permit from the 
Department of Public Works and encroachment agreement from CDD prior to 
starting any construction of the parklet or work in the City’s right of way. (SMC 
10.56 Encroachment Review and Agreements) 

● Permittee shall notify all property owners and tenants within 300 feet of proposed 
parklet location prior to construction in order to reduce any negative impacts in the 
neighborhood. Parklets shall not be installed within an adjacent property owners 
frontage without their written permission. 

● Installation of this temporary parklet is at Permittee’s own expense and risk. 
● Parklets are permitted on streets with speed limits of 25 mph or lower. Parklets on 

streets with speed limits over 25 mph will be considered on a case-by-case basis.  
Additional safety measures may be required for parklets adjacent to roadways with 
speed limits in excess of 25 mph.  

● The applicant shall be required to maintain all insurance required by the city for the 
parklet or sidewalk usage at all times. (SMC 17.32.130 Insurance?) 

● Integrated bicycle parking is strongly encouraged. Bicycle parking can be 
incorporated onto the exterior sides of the parklet platform if adequate distance is 
provided to adjacent parking spaces.  Bicycle parking details shall be provided by 
the applicant. 

● Basic configuration and requirements for parallel parklets and diagonal parklets are 
shown below in SP-02 and SP-03. 
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City of Sausalito – Proposed Parklet and Outdoor Dining Program Rev. 1 
March 2022  14 
 

B. Street and Sidewalk Curb Interface; Drainage and Utilities 
Curb and Sidewalk Interface 
● The parklet shall not be built upon or over the curb and sidewalk.  
● The parklet must have a seamless connection to the existing curb to meet ADA 

requirements.  The maximum horizontal gap between the curb and the parklet 
surface shall be 1/2 inch; The maximum vertical gap shall be 1/4 inch. 

 
Utilities 
● Parklets may not block a hydrant. Southern Marin Fire Dept (SMFD) requires 6’ of 

working space for fire hydrant access.  If there is a fire hydrant in or around the 
proposed parklet location, the design must be approved by the SMFD. 

● Parklets may not be constructed over (or block) utility access panels, manholes, 
water valves, storm drains, or fire hydrant shut-off valves. Applicants must maintain 
at least 5’ clearance to any utility, including but not limited to those mentioned 
previously. Access may require that a parklet permitee temporarily remove all or a 
portion the constructed parklet.   
 

Drainage 
● Parklets should allow for curbside drainage flow. The applicant shall provide a plan 

showing the proposed design of the parklet with sufficient detail acceptable to the 
city.  An ADA-rated transition strip drain may be required to be  placed between the 
curb and parklet decking along the entire length to ensure positive drainage off 
parklet and sidewalk. The Parklet may not impede the flow of storm water in the 
street curb and gutter.  The applicant’s plan may include minimum 6” gap from the 
face of the curb  or other drainage systems as long as the storm water on the roadway 
is not impeded by the parklet Openings at either end of the parklet may be covered 
with screens to prevent debris buildup beneath the platform and in the gutter.  Roof 
drains from the property which deliver stormwater flow to the curb and gutter shall 
be addressed with the applicant’s design and shall include a utility box to access the 
drainage systems for cleaning. 

● It is the responsibility of the parklet permittee to clean the parklet drainage system 
to prevent any backup of storm water. All parklets must provide access through the 
parklet platform or threshold to the gutter adjacent to the curb.A plan for these 
improvements must be submitted to the DPW for review and approval prior to 
implementation. 

● The transition grated bridge strip requirement may be waived by DPW depending 
on site conditions (ie. longitudinal sloping).   

● Business owners are fully responsible for assuring that their platforms and other 
outdoor features are constructed and maintained in a manner that allows the free 
flow of water and does not result in flooding. 

● Parklet shall not cause ponding in the street, gutter nor sidewalk.   
● Parklet owners are required to clean and test the parklet storm drain systems prior to 

December 1st of each year to make sure they are functioning correctly. 
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C. Platform Design Criteria 

● Materials - Ideally, the surface of the parklet platform shall be constructed of 
concrete and be poured over 6ML Visqueen or a thin layer of foam to allow for easy 
removal.  Concrete shall include a minimum of 1 lbs. of lamp black per CY.  
Pervious decking may be allowed at the parklet as long as it is a synthetic material 
however the city shall approve material.  Wood will not be allowed due its tendency 
to wear and warp.   Loose particles, such as sand or loose stone, are not permitted. 
The decking material shall be durable, non-reflective, slip resistant, devoid of any 
tripping hazards and shall withstand outdoor conditions. Surface materials shall not 
be prone to corrosion and shall be able to withstand power-washing when needed.  
There shall be a barrier between the roadway asphalt and parklet for easy removal. 

● Decking material shall comply with California Building Code and ADA standards.   
 

D. Site Lines 
● The parklet design must ensure visibility to passing traffic and pedestrians and not 

create a visual barrier. 
● The parklet shall be visible by motorists, pedestrians and members of the public 

utilizing the public Right of Way. Continuous opaque walls higher than 42 inches 
that block views into the parklet from the surrounding streetscape are prohibited.  
However, narrow support pillars/columns or posts may be built above 36 inches to 
mount lighting fixtures, lighting strings, or speakers. 
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Figure 13 - Vertical Parklet Dimensions  

 
 

● A minimum vertical  clearance of 90 inches (7ft-6 inches)must be provided for any 
parklet that includes a tent, canopy, umbrella, or similar element, in order to avoid 
creating a visual barrier and to provide adequate clearance for people. 

● The parklet should have a notable, defined edge along the side of the parklet facing 
the roadway and adjacent parking stalls. Depending on the context, the edge should 
be between 30 and 42 inches in height on the street side. 

● Traffic deterrents must be connected to create a perimeter that deters individuals 
from entering the traffic lane from the Parklet. This can be accomplished via a 
railing, planter, roping, or other similar apparatus. 

● Parklets should be placed at least one parking space from corners. The City may 
allow alternative placement in certain circumstances, such as the presence of a bulb-
out, an on-street bicycle corral, or some other physical barrier. 
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Figure 14 - Minimum Corner Clearances  

 
E. Signage 

● Signs are allowed provided the sign area does not exceed 6 square feet and does not 
impact traffic or presents a hazard. (24 inches by 36 inches). Illuminated signage is 
not allowed. Sign copy is limited to business identification, except that if the parklet 
is meant to serve the general public, signage should reflect such. If the parklet is 
meant to serve as restaurant seating, signage should correlate in design with the 
signage on the primary building. (SMC 17.24 Advertising Structure and Displays) 
or (SMC 10.42 Sign and Awning Regulations) 

 
F. Circulation – Vehicular and Pedestrian 

● Vehicle Barriers - An unmovable barrier must be installed at the front oncoming 
traffic side and leading corner parallel to the traffic lane of the parklet to prevent 
vehicles from traveling into the parklet seating area. Possible material can be water 
filled barricades, concrete railing, heavy planters, bollards, filled wine barrels or 
other heavy objects.  DPW and CDD shall  review and approve the device proposed 
prior to installation and it may be necessary for the applicant to secure the services 
of a licensed civil engineer to certify that the proposed device can safely prevent a 
vehicle from crossing into the parklet.  All vehicle barriers shall be located entirely 
within the approved parking space(s), and design and placement must be approved 
by City staff.  Vehicle barriers shall include a minimum of 2 3 inch wide reflective 
material to alert the public. 

● Vehicle Barrier  design requirements: Vehicle barrier systems for passenger vehicles 
shall be designed to resist a single load of 6,000 lb. (26.70kN) applied horizontally 
in any direction to the barrier system, and shall have anchorages or attachments 
capable of transferring this load to the structure.  

● For design of the system, the load shall be assumed to act at heights between 1 ft 6 
in. and 2 ft 3 in. above roadway, selected to produce the maximum load effect. The 
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load shall be applied on an area not to exceed 12 inches by 12 inches, and located as 
to produce the maximum load effects.   

● Providing breaks within the parklets (sidewalk side of the parklet), such as breaks 
between property lines or door access points is critical and would be part of the 
review by the SMFD. 

● City may request permitee to remove parking meters and posts flush to sidewalk to 
help with pedestrian circulation. 

● A minimum 36” ADA accessible entryway to the parklet must be maintained.   
● Flexible safety reflective delineators  are required at the corners of the parklet and, 

depending on location, along the length of the parklet to alert drivers, cyclists, and 
others. 

● Parklets cannot obstruct a bicycle lane or path. (SMC 17.04.30 Obstructions 
prohibited) 

● Travel Lane Clearance - Parklets shall provide a minimum 1-foot clearance from the 
edge of the travel lane (measured from the parking striping adjacent to the travel 
lane) to ensure safe separation from traffic.  

 
G. Maintenance 

● Parklets, outdoor dining, and outdoor retail areas shall be maintained free of litter, 
refuse, and debris. The area shall be scrubbed and mopped to remove any food or 
drink stains on a daily basis by the permittee. (SMC 17.04.10 Litter, debris or refuse 
prohibited) 

● The parklet is required to be well maintained and be in good condition as outlined 
in the terms and conditions of the Parklet/Outdoor Dining/Outdoor Retail  Permit 
and Encroachment Permit and License Agreement (Attachment). Parklet owners are 
required to develop a maintenance plan for keeping the Parklet free from debris, 
grime, and graffiti, and to ensure any plants remain in good health and not grown in 
a manner that would obstruct visibility of the adjacent travel lane and/or 
intersections.  

● Restaurants are required to sweep the sidewalk and roadway area immediately 
surrounding the parklet and to keep it litter-free.  Sweeping material, garbage, and 
any material from the parklet into the roadway and sidewalk are  not allowed. 

● The applicant is required to clean the area under the platform at least once a month. 
● Parklet proponents shall be responsible for all maintenance, keeping parklets clean, 

ensuring drainage is maintained, no non-stormwater discharge from parklet. 
 
H. Removal 

● Self-initiated removal: If the applicant decides to no longer use the Parklet, or the 
permit has expired, the applicant is responsible for removing the Parklet and all 
related elements and restoring the public right-of-way to its original condition. 
Removal and restoration of the Parklet area requires an additional permit, which 
may be obtained from the Department of Public Works/Engineering Division at: 
415-289-4106. Failure to remove the Parklet and/or restore the road will result in 
forfeiting the maintenance deposit. Applicants shall reimburse the City for any costs 
to remove the Parklet and/or restore the road that exceed the amount of their 
maintenance deposit. 
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● Streetscape maintenance and improvements: In some instances, such as a street 
repaving or utility work, the City may require the applicant to remove their parklet 
temporarily. The City or utility will provide adequate notification to permit holders 
that a Parklet will need to be temporarily removed for repaving, utility, or other 
street work.   Parklet material shall not be stored in the roadway during these 
instances. Parklet removal and reinstallation shall be performed at the sole cost of 
the permit holder.  
 
 

4.   Parklet Design Elements and Amenities 
 
This section focuses on the design elements, requirements and amenities.  In the event that these criteria 
are met, an applicant is fast tracked by a ministerial approval.  In the event an applicant elects to deviate 
from the requirements as outlined, then the approval process will revert to a standard Design Review 
Application as defined by the Sausalito Municipal Code. 
 

A. Canopy or Cover 
● Canopies or Roofs - A canopy is defined as a structure or architectural projection of 

rigid construction over which a covering is attached that provides weather 
protection, identity or decoration, and may be structurally independent or supported 
by attachment to a building on one end and by not less than one stanchion on the 
outer end.  Canopies are not encouraged and cannot fully enclose the space and must 
allow for adequate air flow. Enclosure amounts cannot exceed 50% of the total 
vertical facade. Canopies must comply with current regulations including health 
orders and building code requirements.  

● Tents- Tents are defined as a structure, enclosure, with or without sidewalls or drops, 
constructed of fabric or pliable material. Tents cannot fully enclose the space and 
must allow for adequate air flow. Tent enclosures are not encouraged and cannot 
exceed 50% of the total vertical facade. Tents must comply with current regulations 
including health orders and building code requirements. Tents will not be permitted 
on an ongoing basis as part of a parklet. A separate permit will be required for a Tent 
in a parklet and must specify the duration that the tent will be used. Umbrellas - 
Umbrellas shall be fire-retardant, pressure-treated or manufactured of fire-resistant 
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material. No portion of an umbrella shall be less than eighty-four (84) inches above 
the parklet platform.  

 
 

B. Heating 
● Outdoor heaters and elements that use electricity or propane fuel can help to make 

parklets more comfortable throughout the year. Heaters must be located at least 2 
feet from the edge of any umbrella canvas, any foliage, or any other flammable 
object or material. Heaters are not allowed under umbrellas but can be placed near 
them if clearances are maintained. Heating features must be approved by the SMFD 
and any other AHJ that may require input.  

 
C. Lighting 

● Lighting is allowed and encouraged. Self-contained low-voltage systems, such as 
solar or battery-powered lights, are a good choice.  

● Lighting shall not be directed towards the roadway to unintentionally cause glare 
for vehicles. 

● Lights can be a wonderful way to create ambiance within the parklet. Lights can be 
installed within the parklet and over the sidewalk by incorporating a post element 
into your parklet design railing treatment.  

● A lighting plan must be submitted with the permit request and must include specific 
locations of anchor points, type of wall anchors proposed for installation, size of 
lateral cabling, and where the electricity is being drawn from (interior of building 
or exterior of building) if not solar or battery operated. 

● Additional detailing will be required for the proposed construction of the overhead 
lighting support system to show how lateral bracing is provided. 

● All lighting must meet electrical code and energy code requirements. All lighting 
types, lighting controls and the routing of the electrical should be clearly indicated 
on an electrical plan. 

● Electrical connections - All wiring and electrical cords must be exterior rated, GFCI 
protected, and UL listed. Cords must not create tripping hazards on the sidewalk. 
If the cords cross above the sidewalk, they must provide a minimum clearance of 

Figure 15 - Canopy, Umbrella Dimensions 
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10 feet above the sidewalk and the platform of the parklet. The use of adapters is 
prohibited. Generators are not allowed in association with parklets.  

 
D. Landscape 

● A minimum of 12 square feet of landscaping is required per parking stall.   
Landscape plantings help soften the space and can serve as a pleasant buffer along 
the street-facing edge. Landscape elements may be incorporated as planter boxes, 
hanging planters, raised beds, or similar features. 

● Drought-tolerant and native plants are good choices for ease of maintenance. 
● Landscape plans must be submitted as part of the permit application for CDD 

approval.  
 

E.  Seating 
● Parklets shall include seating. Seating can be integrated in a variety of creative 

ways. Seats can be a part of the structure, planters, or creative features within the 
parklet. Seating and tables can also be movable as well. This seating can be 
removed and stored at the end of the day or locked with cables to the parklet 
structure. Seating must comply with current health orders. 

● Moveable seating must stay within the parklet. It is the responsibility of the 
restaurant to make sure patrons are not moving seats onto the sidewalk and blocking 
the right of way. 

● Please note that seating in parklets for specific restaurants, as opposed to general 
public use, may trigger health and building department requirements for the number 
of fixtures in the restroom facilities that serve the restaurant. Expansion of seating 
can also affect the County Health Department review of such things as water heater 
capacity, dishwashing capacity, cookline capacity, handwashing facilities for staff, 
wait stations, janitorial facilities, etc. 

 
F. Railings and Enclosures 

● The parklet railing/enclosure marks the boundary between the parklet and the street 
or sidewalk. It should serve as a safe edge while also being visually appealing, 
permeable, and inviting. The following standards and guidelines should inform the 
design: 
o Stable and sturdy enough not to fall over or be pushed over (must withstand 

250-lbs of force).  
o Railings should not encroach into the sidewalk.  
o Edge Buffers: the parklet should have an edge as a buffer from the street. This 

can take the form of planters, railing, cabling, or some other appropriate 
enclosure. 

o Openings in rails must prevent passage of 4-inch sphere. 
o The height should not exceed 36 inches from the parklet platform floor to the 

top of the railing.  Open guard rails are encouraged to reduce wind damage to 
the parklet.  
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● Visibility: The enclosure should not block the view of conflicting movements of 
traffic, including pedestrian traffic, nor block the view of traffic control devices 
such as traffic signs, traffic signals, and other traffic warning devices.  

● Railing material and design must be reviewed and approved by CDD.   

 
G. Materials and Color Palettes 
Parklet Materials should be durable, easy to maintain, and compatible with the business they 
are serving and the Sausalito streetscape. The following standards and guidelines should 
inform the selection and composition: 

● Walking Surface: Should be a durable, non-flammable material that is stain-
resistant, non-slip, and easy to maintain. Recommended materials include cast-in-
place concrete, concrete or stone unit pavers, porcelain tile, and synthetic decking. 

● Walls/Railings: Should be durable, easy to maintain materials meeting 
requirements of Section F. Recommended materials include wood, metal, cable rail, 
and welded wire fabric. 
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● Planters: Should be durable, easy to maintain materials meeting requirements of 
Section F. Recommended materials include wood, metal, stone, and synthetic 
stone. 

 
H. Internal Circulation and Spacing 
Internal Circulation and spacing of elements shall comply with the accessibility 
requirements of Chapter 11B of the California Building Code. Additionally, the 
configuration of elements shall comply with the following: 

● Clear space between the face of curb and any fixed or movable sidewalk furnishings 
shall be no less than 5’ (60”). 

● Space between dining groups shall be no less than 6’ (72”) 
 

I. Alcohol Service 
● Alcohol service to a parklet is allowable with a valid Permit from the California 

Department of Alcohol and Beverage Control 
● Information on obtaining a permit can be found at https://www.abc.ca.gov/abc-218-

cv19-instructions/ 
● You can contact ABC’s local office in Santa Rosa at 707-576-2165, if you have 

any specific questions regarding alcohol service during COVID-19.  
● Permanent alcohol service for parklets will require City Council approval. 

Figure 16 - Color Palette 
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J. Furnishings and Fixtures 
All furnishings and fixtures must be designed to be weighted down for wind protection. 
Items may need to be stored inside the business during periods of high winds. Please ensure 
that the weights used do not create tripping hazards for pedestrians.  

 

5. Outdoor Dining 
 

Outdoor dining, not to exceed eight seats and four tables, will be permitted adjacent to the building 
of a permitted restaurant use, provided it meets the requirements shown in SP-01 below, as part of 
a fast track ministerial review program.  A 5’0” clearance must be maintained on the sidewalk 
between the tables and chairs and the curb at all times. Typically if a business has a parklet, outdoor 
dining next the building would not be allowed, unless it was shown that the five foot clearance can 
be maintained at all times. The actual number of tables and chairs will depend on the number that 
fit, given the linear footage of the storefront. The entrance of the restaurant must remain clear of 
tables and chairs at all times. 
 
Any other configurations for dining outside of a restaurant will require the standard minor use 
permit or conditional use permit that is required for outdoor dining. 
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6. Fees 
 
The proposed fees identify both an application fee to approve a fast track ministerial permit and 
also annual fees for the use of public space.  As mentioned earlier in this document, should an 
applicant elect to deviate from the requirements and criteria defined herein, this will trigger the 
normal Design Review process already defined by The City of Sausalito. 
 
Fees have been arrived at by benchmarking other cities, information from the Sausalito Chamber 
of Commerce and the City Finance Department. 
 

Paid at the Time of Application Submittal (one-time): 

Application Fee $750.00 

Paid Prior to Permit Issuance (one-time) 

Issuance Fee $50.00 

Tech Surcharge (4% of Issuance + Application fees) $32.00 

Street Maintenance Deposit $2,000* 

(refundable) 

Los Angeles and Culver City Sewer ~$641 per seat** 

Facility Charges: 

Annual Recurring License Fees: 

Rental Fee $13 per square foot** 

Parking Meter Fees (first 5 years) $1,000 per metered space** 

*The street maintenance deposit of $2,000 shall be applied by City to repair or replace any broken 
or damaged property and to perform required maintenance of the Public Right-of-Way not 
otherwise performed by Permittee after Permittee’s removal of the Parklet and restoration of the 
Public Right-of-Way to its original condition (pursuant to CCMC Section 9.08.035.C.2 and 
9.08.035.E). If the Permittee restores the Public Right-of-Way to its original condition upon 
Permittee’s removal of the Parklet, the street maintenance deposit shall be fully refunded. 
 
**The recurring annual fees are calculated as follows: A rental fee of $13 per square foot per year 
of the interior Parklet area. For those Parklets using metered parking spaces, an additional $1,000 
annually for each metered parking space applies for the first five years. Upon issuance of the 
Parklet Street Use Permit and License Agreement, a one-time sewer facility charge of 
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approximately $641 per seat (which fee is established and amended from time to time in part by 
the City of Los Angeles). 
 
 

7. Permit Process – Procedure, Application, and Application Checklists 
 
A ministerial process for approval of parklets and the outdoor dining as defined in this document 
will be established. The submittal requirements for the application to CCD and DPW will include 
the following: 
 

● Applicant’s building/tenant space and adjacent improvements 
● A dimensioned site plan showing the existing street, and sidewalk, and incidental 

equipment, utilities, etc., is required with all applications. The site plan should show the 
footprint of the proposed parklet, all street and sidewalk elements at least 20 feet on either 
side of the proposed parklet location. Site plans must be drawn to scale (by hand or 
computer), and shall include the following:  

○ Existing sidewalk width(s).Indicate 48” path of ADA compliant path of travel  
○ Label street names and adjacent streets  
○ Clearly defined boundaries of proposed footprint and identify the names of any 

neighboring businesses 
 

Setbacks from adjacent parking spaces and the adjacent traffic lane  
○  Existing curb cuts and driveways.  
○ Adjacent bicycle lane or auto traffic lane widths.  
○ Existing parking spaces with dimensions.  
○ North arrow for orientation, scale 
○ Other existing sidewalk features near the proposed  (sign posts, parking meters, 

etc.) 
○ Parklet area (include utilities such as fire hydrants, streetlights, water valves, 

manholes, drainage features, utility access panels, bicycle racks, etc).  
○ Proposed parklet footprint and dimensions.  
○ For parklets, elevations of the parklet structures with dimensions 
○ For outdoor dining areas:  provide the layout of the area including the dimensions 

of the tables, distances between tables, and width of the adjacent sidewalk 
○ For outdoor retail areas:  provide layout of the display cases or racks and include 

distances between display cases/racks, width of pathway of travel between racks, 
and width of adjacent sidewalk 

 

8. List of References 
 

● October 12, 2021 City Council Agenda Packet and Attachments – Item 5B 
● Planning Commission Benchmarking Task Force Recommendations, June 30, 2021 and 

July 15, 2021 
● City of Healdsburg Temporary Parklets Program Design Guidelines And Standards 

11/30/2020 
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● City of San Mateo Parklet Program Guidelines As Revised October 27, 2021 
● City of Santa Barbara Parklet Guidelines As Revised September 1, 2021 
● City of Culver City Parklet Design Guidelines for Outdoor Dining June 14, 2021 
● San Francisco: 

https://sfpublicworks.org/services/permits/parklets 
● Healdsburg: 

https://www.ci.healdsburg.ca.us/DocumentCenter/View/12788/COH-Parklet-Guidelines-
--113020 
https://www.ci.healdsburg.ca.us/DocumentCenter/View/13190/Temporary-Parklet-
Permit---Agreement--Guidelines 

● San Mateo: 
https://www.cityofsanmateo.org/3307/Outdoor-Dining 
https://www.cityofsanmateo.org/DocumentCenter/View/81384/City-of-San-Mateo-
Outdoor-Dining-Guidelines 

● Mill Valley: 
https://cityofmillvalley.granicus.com/MetaViewer.php?view_id=2&clip_id=1496&meta_
id=71580 

● Sebastopol: 
https://www.ci.sebastopol.ca.us/SebastopolSite/media/Documents/Reports/City-of-
Sebastopol-Temporary-Parklet-Program-Survey-Results-ALL-FINAL.pdf 
https://www.ci.sebastopol.ca.us/Article/6-8-See-the-City-of-Sebastopol-Temporary-
Parklet 
https://soconews.org/sonoma_west_times_and_news/news/sebastopol-moves-forward-
with-parklets-plan/article_341b52f2-09d9-11eb-aaf6-c3e3e87f5728.html 

● Santa Monica: 
https://www.santamonica.gov/Media/Default/Temporary-Use-of-Public-
Areas/SM%20Outdoor%20Dining%20-%20Parklet%20Manual-1.pdf 

● Santa Barbara: 
https://www.santabarbaraca.gov/civicax/filebank/blobdload.aspx?BlobID=228126 
https://www.santabarbaraca.gov/civicax/filebank/blobdload.aspx?BlobID=228125 

● San Diego and La Jolla: 
https://www.sandiego.gov/development-services/permits/temporary-outdoor-business-
operation-permit 
https://www.sandiego.gov/sites/default/files/2020-06-
05_presentation_to_downtown_partnership.pdf 

● San Luis Obispo 
https://www.sanluisobispo.com/entertainment/restaurants/article244282417.html 
https://www.ksby.com/rebound/san-luis-obispo-offers-survey-to-public-regarding-
parklets  

● Pacific Grove 
https://www.cityofpacificgrove.org/our_city/city_manager/economic_development.php  

● Monterey 
● https://monterey.org/Portals/0/Policies-Procedures/CommunityDev/Parklet-

Standards_City-of-Monterey-Version20_0811.pdf  
● Carmel 

https://ci.carmel.ca.us/sites/main/files/file-attachments/6-16-2020_agenda_packet.pdf  
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9. List of Attachments 
 
Attachment 1 – PWG Scope and Remit 
Attachment 2 – Public Survey  
Attachment 3 – Parklet Application Package and Encroachment Permit and License Agreement  
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ATTACHMENT 1 – PWG Scope 
 
Emailed October 18th from CDD Interim Director: 
On Tuesday October 12, 2021, the City Council directed City Staff and the Planning Commission to 
formulate a comprehensive citywide solution to outdoor dining and parklets.  This effort is intended to 
supersede the temporary parklet allowances, resulting from the COVID 19 pandemic, and provide for clear 
and concise criteria, guidelines and standards for a more uniform aesthetic and for better metrics for 
businesses to make informed economic decisions.  To date, the temporary provisions have been extended 
by the City Council until April 2022 with the possibility of an extension to June 2022 and conformance 
with new requirements and fees by no later than June 2022.  Building on the Planning Commission’s 
Benchmarking Task Force findings and criteria related to parklets, the scope and remit will include the 
following:  

● Drafted guidelines recommending location/neighborhood-specific placement and density 
 for both outdoor dining and parklet situations to ensure a cohesive approach city wide.  
● Proposed parklet template designs, materials, streetscape, circulation, path of travel and 
 parameters for fast track ministerial approval  
● Governance, process and procedure for achieving approval – both ministerial and other  
● Benchmarking fees and recommendation for fee scale to City Council  
● Occupancy definitions for permanent dining versus parklet or outdoor (seasonal)  
● Impacts to existing parking inventory, hours/days of operation.  

  
The Committee/Sub-Committee will be comprised of the Community Development Director (CDD) and 
her staff designees, Planning Commission Chair and a fellow Commissioner appointed by the Chair, 
representative of Sausalito Beautiful and an appointed liason from the Sausalito Chamber of 
Commerce.  This Committee/Sub-Committee will sponsor/host one public forum to capture the input and 
ideas from the community prior to finalizing all deliverables to present and issue to the City Council.  This 
public forum will build on the community outreach already executed by the City at the June 30, 2021 
Community Forum on the future of outdoor dining.  
  
Output and Deliverables:  

● Fast track process definition, checklist, roadmap for applicants and CDD  
● Parklet templates for pre-approval and authorization for ministerial approval by the 
 Zoning Administrator.  
● Approved materials, streetscape, landscape  
● Proposed fee structure for outdoor dining and parklets with researched benchmarks  
● Clear circulation, path of travel and set back maps  
● Neighborhood specific masterplan  
● Parklet application packet  
● Impacts and considerations to existing SMC, Ordinance, CUP.  Possibly revisions may be 
 required (tbd).  
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ATTACHMENT 2 – Public Survey 
 
 
 
 
 

TO BE PROVIDED BY STAFF 
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ATTACHMENT 3 –  
Parklet Application Package and Encroachment Permit and License Agreement 
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Proposed Draft Parklet Application and Permit Package 

PARKLET ENCROACHMENT PERMIT  
GENERAL INFORMATION 

 
The intent of the parklet program is to create sidewalk extensions that may be utilized by 
businesses during operating hours to offer outdoor dining and create economic vitality and 
vibrancy for residents and visitors. Parklets are a partnership between the City and local businesses 
to extend the sidewalk by converting parking spaces into an area for residents and visitors to 
passively recreate. 
 
Things to know before applying: 
 

● The COVID-Temporary Outdoor Dining Encroachment program expires on April 30, 
2022.  

● Businesses who would like to retain existing parklets after April 30, 2022 must submit a 
permit application. Please review the full application and Parklet Program Guidelines. 

● An Encroachment Agreement and Encroachment Permit is required for parklet within the 
City right-of-way. 

● Permit applicants must pay the Parklet Encroachment Permit Application fee and the 
Parklet Encroachment Permit fee (which is based on the number of parking spaces used 
for the parklet installations) and obtain the property owner’s signature on the application 
before a Parklet Encroachment Permit can be issued. 

● Proposed parklets may only be installed directly adjacent to the frontage of the business 
storefront requesting the parklet encroachment permit. 

● Proposed parklets will be considered private space under the control of the permit 
holder/applicants. The permit holder is responsible for securing the parklet, any fixtures 
and furnishings, and will need to keep the area clean, free of litter, refuse and debris. 

● Property owners may not charge rent for the proposed parklet located in the public right-
of-way. 

● Parklet Encroachment Permits are non-transferable. If there is a transfer of business 
owners, the new business owner will need to reapply for the parklet. 

● Expiration date notwithstanding, the Parklet Encroachment Permit can be revoked in the 
event of noncompliance with a permit condition or not renewed by the City at any time.  

● The permittee is responsible for removal of the parklet and restoration of the public right-
of-way if and when the permit is revoked or not renewed.  If the permittee fails to remove 
the parklet and restore the public right-of-way, the property owner will be responsible. 

● Applicant is responsible for a one-time application fee, an annual parklet encroachment 
permit fee (based on the number of parking stalls), and a Fire inspection fee.  
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PARKLET ENCROACHMENT 
APPLICATION DETAIL 

Step 1: Read City of Sausalito Parklet and Outdoor Dining Program and 
submit Parklet Encroachment Permit Application with the following 
documents via email to rthompson@sausalito.gov in one pdf file.  

• Parklet Encroachment Permit Application Cover (See Page 5-6) 

• Proposed Parklet Details (See Page 7) 

• Insurance Documents – please follow City of Sausalito’s Standards for Insurance (See 
Pages 11-13) 

 
Step 2:  Proposed Parklet Plan Set with the following required information  

a. Site plan shall be drawn to scale on 11 x17 tabloid paper, include all pertinent 
dimensions and the following information: 
1. Location of the business frontage 
2. Dimensions of the parklet platform 
3. ADA accessibility measurements 
4. Set-backs from adjacent parking spaces and the adjacent traffic lane  
5. Show dimension of existing parking stalls and travel lanes in immediate area 

and in the proposed parklet 
6. Locations of traffic protection improvements such as wheel stops, posts or 

bollards, and existing curbs and driveways  
7. Location of public utilities including any manhole covers, gutter drains, fire 

hydrants, and etc. 
8. Any adjacent installations on the sidewalk including parking meters, utility 

boxes, street signs, etc. 
 

b. Elevation drawing showing the following information: 
1. Height and design of platform railings/guards or edge buffers 
2. Storm water drainage – grated drainage trench cover along length of parklet 
3. Cross-section drawing of parklet 
 

c. Materials palette showing the following information: 
1. Proposed materials for platform 
2. Proposed materials for railings or edge buffers 
3. Proposed furnishings 

 
STEP 3: Staff will determine if the application is complete. If the application is not complete, 
the application will be deemed incomplete and returned to the applicant. The application will 
need to resubmit the full application with the missing documents or elements.  
 

Parklet encroachment 
application must be 
submitted before the 
construction of any 
new parklet or the 
modification of any 
existing parklet 
permitted under the 
Temporary Outdoor 
Dining Encroachment 
Program.  
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STEP 4: Once the application is deemed complete, the Applicant will be responsible for payment 
of one-time permit application fee to the City of Sausalito once the application is deemed complete, 
the annual permit encroachment fee which is based on the number of parking spaces included in 
the parklet, as well as an inspection fee from Southern Marin Fire Department. The City permit 
application and annual permit encroachment fees can be found on the City’s website.  

 
STEP 5: Review of Application. The City of Sausalito will review the full application and provide 
feedback on any design modifications required. 
 
STEP 6: Permit Issuance: After the Parklet Encroachment Permit has been issued, the applicant 
may begin construction.  The permit shall expire if work on the encroachment described within 
does not commence within 12 months from the date of approval. The final issued encroachment 
permit will include the permit number, issue date, project address, final approved parklet plans, 
scope of work, applicant contact information, and permit expiration date. 
 
STEP 7: Inspections. Before the parklet can be occupied by the public for business use, the City 
will need to complete its inspections of the parklet. Applicant will need to contact the City to 
schedule final inspections from Public Works, Southern Marin Fire, and Building Department.  
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CITY OF SAUSALITO 

PARKLET ENCROACHMENT APPLICATION COVER  
420 LITHO ST SAUSALITO, CA 94965 

(Page 1/2) 
 

 
APPLICANT INFORMATION 

 
 
Business Name: _____________________________________________ 
 
Business Address: ___________________________________________ 
 
Valid City of Sausalito Business License Number: _________________         
 
Business Owner Name: _____________________  
 
Contact Number ____________________ 
 
Alternate Contact Number___________________  
 
Email _____________________________ 
 
Mailing address if different than Business Address:  
 
____________________________________________________________ 
 
I hereby certify that I am the business owner at the property described and I approve of the action 
requested herein. 
 
As the applicant, I agree to abide by the Parklet Guidelines, insurance requirements, and Parklet 
Encroachment Permit Conditions.  
 
Print ______________________Signature _________________________  
Date_______________ 

 
 
 
 

CITY OF SAUSALITO 
PARKLET ENCROACHMENT APPLICATION COVER  

420 LITHO ST SAUSALITO, CA 94965 
(Page 2/2) 
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PROPERTY OWNER INFORMATION 
 
 
Property Owner Name/Contact:__________________________________________ 
 
 
Property Owner Address:________________________________________________ 
 
 
Property Owner Phone:__________________________________ 
 
 
Property Owner Email:____________________________________ 
 
 
Business Name of Parklet:_______________________________________________________ 
 
Business Address of Parklet: _____________________________________________________ 
 
 
I am the property owner for the Permittee’s business and I approve of the submittal of this 
application.  I have read the Parklet Encroachment Permit Guidelines and Conditions of Approval.   
I understand that, if the Permittee fails to remove the parklet at the City’s request, it will be my 
responsibility to remove the parklet. 
 
 
Print ____________________________ Signature ______________________ Date__________ 
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CITY OF SAUSALITO 
PROPOSED PARKLET DETAILS  
420 LITHO ST SAUSALITO, CA 94965 

 
 

1. Number of parking spaces requested: _____________  
 
(circle one) Perpendicular/Angled or Parallel  

 
2. Do these parking spaces expand beyond your business’ frontage?   Yes /No 

 
3. Color of Curb – White, Red, Blue, Green, None   ______________________ 

 
4. Is the proposed parklet adjacent to a bike lane? Yes / No 

 
5. What is the proposed use of the parklet?  

 
__________________________________________________________________ 
 
__________________________________________________________________ 

 
6.  Provide the hours of operation for the business: _________________________ 

 
7. Parklet Designer/Architect/Engineer/Construction Firm, if known 

 
Name: _____________________________________ 
 
Title: _____________________________________ 
 
Firm: _____________________________________ 
 
Phone Contact: ____________________________ 
 
Email Contact: _____________________________ 

 
 
Please attach required parklet plan drawings and submittals to application cover and proposed 
parklet details. 
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CITY OF SAUSALITO 
PARKLET ENCROACHMENT PERMIT CONDITIONS 

 

1. Annual Renewal Required: Each parklet encroachment permit has a twelve-month term. 
An annual renewal fee is required and must be paid no later than one (1) year after the 
final approved permit date. Failure to pay the annual renewal fee will deem the permit 
expired which will result in the loss of rights to use the parklet in the public right-of-way.  
 

2. Non-Transferrable: The permit is not transferrable in the case of a change in the 
ownership of the business. If the business ceases to operate for a period of over 30 days, 
the permit expires. 
 

3. Failure to fully comply with the Parklet Program Guidelines, the City of Sausalito 
Municipal Code, City of Sausalito insurance requirements, approved construction 
drawings, the Americans with Disabilities Act, and Parklet Encroachment Permit 
Conditions will result in revocation of the permit and removal of the parklet at the 
business owner’s or property owner’s expense. 
 

4. Responsible Party: No party other than the Permittee or its agent is authorized to work 
under this permit. 
 

5. Acceptance of Provisions: Permittee understands and agrees that commencement of work 
authorized by the issuance of this permit shall constitute acceptance of the provisions of 
this permit and all attachments. 
 

6. Allowed Hours of Work: Before starting work under the Encroachment Permit, the 
Permittee shall notify the City seventy-two (72) hours prior to initial start of work via email 
at cdd@sausalito.gov, with the title of the email as follows, “(INSERT PERMIT 
NUMBER) Notice to Start”.   When work has been interrupted for more than five (5) 
working days, an additional 24-hour notification is required via email to 
cdd@sausalito.gov before restarting work unless a pre-arranged agreement has been made 
with the City. Construction activities are restricted to weekdays between 8:00 a.m. and 
6:00 p.m. in the public right-of-way but may vary depending on scope and location.  No 
set up or take down activities are allowed outside of these hours. Requests for work hours 
outside of the approved hours require City approval. Materials delivery to and from the site 
are prohibited between the hours of 7:30 a.m. and 8:30 a.m., and 4:00 p.m. and 5:30 p.m.  
Haul routes are only allowed on the City Approved Truck Route Map.   

 
7. Limits of Construction: It is understood that the limits of constructing the approved parklet 

are within the parking space outlined in the application. The Permittee shall be confined to 
the parking space at all times during the construction of the parklet. If for any reason, the 
Permittee will need to encroach into the vehicle travel lane and/or sidewalk require any 
disturbance to the flow of traffic, a traffic control plan will need to be submitted and 
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approved by Public Works before work can continue. Email aiqbal@sausalito.gov for 
traffic control plan requirements. 

 
8. Standards of Construction: All work shall be done in accordance with the most current 

Building Code Standards unless otherwise approved on the plans or in the permit. 
 
9. Inspection and Approval by the City:  All work shall be subject to monitoring, inspection, 

and approval by the City.  All work must be inspected by the City prior to public use. The 
permittee shall request a final inspection and acceptance of the work. Acceptance of work 
cannot be issued until Public Works Department, Building Division and Southern Marin 
Fire have all approve their respective inspections. 

 
10. Stormwater Pollution Prevention Program:  Permittee shall implement and maintain 

measures to keep sediment, washwaters, equipment maintenance products, and other 
construction related materials debris from entering the storm drainage system.  Dumping 
or discharge into the City’s storm drainage system is prohibited. Measures to protect the 
storm drainage system shall be in place prior to start of work. 

 
11. Making Repairs: In every case, the Permittee shall be responsible for restoring to its former 

condition as nearly as may be possible any portion of the City right- of-way, which has 
been damaged or otherwise disturbed by Permittee. The Permittee shall maintain the 
surface over facilities placed under any permit. If the right-of-way is not restored as herein 
provided for, and if the City elects to make repairs, permittee agrees by acceptance of 
permit to bear the cost thereof.  

 
12. Clean Up Right-of-Way:  Upon completion of the work, all brush, timber, scraps, material, 

etc., shall be entirely removed and the right-of-way shall be left in as presentable a 
condition as existed before work started. 
 

13. Cost of Work: Unless otherwise stated on the permit or other separate written agreement, 
all costs incurred for work within the City right-of-way pursuant to this Encroachment 
Permit shall be borne by the Permittee, and Permittee hereby waives    all claims for 
indemnification or contribution from the City for such work. 

 
14. Maintenance of Right-of-Way: The Permittee agrees, by acceptance of a permit, to 

properly maintain any encroachment into the public right-of-way.   This will require 
inspection and repair of any damage to City facilities resulting from the encroachment. 

 
15. Future Moving of Installation: If the Encroachment Permit was issued at the request of the 

Permittee, it is understood that whenever Public Utilities or City construction, 
reconstruction or maintenance work in the public right-of-way requires the installation of 
the parklet to be moved, adjusted or relocated, the Permittee, at his/her sole expense, upon 
request of the of the Public Utilities or Public Works, shall comply with said request. 
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16. Utilization of Public Parking:  By acceptance of permit, the Permittee agrees to pay for any 
additional utilization of any metered parking spaces for the use of debris boxes, shipping 
containers, storage of materials, prolonged parking of construction-related vehicles, or any 
usage of a metered parking space related to the encroachment permit, for as long as the 
parking spaces are not available for public use outside of the approved parklet footprint.  
The fees shall be based on the current fee schedule.  For non-metered public parking spaces 
utilized during construction, the Permittee shall place temporary “No Parking” signs.  
These signs are available for purchase through the City’s Public Works Department. 

 
17. Indemnity:  Permittee agrees to hold harmless and indemnify the City of Sausalito, its 

elected and appointed officials, employees, and agents from and against any and all claims, 
loss, liability, damage, and expense arising out of Permittee’s activity and use of the public 
right-of-way, except for those claims arising out of City of Sausalito’s sole negligence or 
willful misconduct.  Permittee agrees to defend City of Sausalito, its elected and appointed 
officials, employees, and agents against any such claims. 

 
18. Insurance:  Prior to permit issuance, Permittee agrees to provide the required insurance 

described in these Guidelines. 
 
19. Parklet Removal: Parklet permit will be revoked if/when the business affiliated with the 

permit is sold or closed for longer than 30 days. If the parklet is not removed by 30 days 
after the close of operations the City has the right to remove the parklet and dispose of the 
materials and charge the permittee and/or property owner for the expense. 
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CITY OF SAUSALITO 
Standards for Insurance 

PARKLET ENCROACHMENT PERMIT 

 
Permittee shall procure and maintain for the duration of the contract insurance against claims for 
injuries to persons or damages to property which may arise from or in connection with Permittee’s 
operation and use of the public right-of-way. The cost of such insurance shall be borne by 
Permittee. 
 
MINIMUM SCOPE AND LIMIT OF INSURANCE  
 
Coverage shall be at least as broad as: 
Commercial General Liability (CGL):  Insurance Services Office Form CG 00 01 covering CGL 
on an “occurrence” basis, including liquor liability coverage, products and completed operations, 
property damage, bodily injury and personal & advertising injury with limits no less than 
$2,000,000 per occurrence. If a general aggregate limit applies, either the general aggregate limit 
shall apply separately to this project/location (ISO CG 25 03 or 25 04) or the general aggregate 
limit shall be twice the required occurrence limit. 
 
Workers’ Compensation:  Workers’ Compensation insurance as required by the State of 
California, with Statutory Limits, and Employer’s Liability Insurance with limits of no less than 
$2,000,000 per accident for bodily injury or disease. (for Applicants with employees). 
 
Property Insurance:  Property insurance against all risks of loss to any tenant improvements or 
betterments, at full replacement cost with no coinsurance penalty provision.  If Permittee maintains 
broader coverage and/or higher limits than the minimums shown above, the City of San Mateo 
requires and shall be entitled to the broader coverage and/or higher limits maintained. Any 
available insurance proceeds in excess of the specified minimum limits of insurance and coverage 
shall be available to the City of Sausalito. 
 
OTHER INSURANCE PROVISIONS: 
The insurance policies are to contain, or be endorsed to contain, the following provisions: 
 
Additional Insured Status 
The City, its elected and appointed officials, employees, and agents, are to be covered as additional 
insureds on the CGL policy with respect to liability arising out of work or operations performed 
by or on behalf of the permittee including materials, parts, or equipment furnished in connection 
with such work or operations.  General liability coverage can be provided in the form of an 
endorsement to the Permittee’s insurance (at least as broad as ISO Form CG 20 10). 
 
Primary Coverage 
For any claims related to this permit, the Permittee’s insurance coverage shall be primary insurance 
coverage at least as broad as ISO CG 20 01 04 13 as respects the City, its elected and appointed 
officials, employees, and agents.  Any insurance or self-insurance maintained by City, its elected 
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or appointed officials, employees, or agents shall be excess of the Permittee’s insurance and shall 
not contribute with it. 
 
Notice of Cancellation 
Each insurance policy required above shall provide that coverage shall not be canceled, except 
with notice to City. 
 
Waiver of Subrogation 
Permittee hereby grants to City a waiver of any right to subrogation which any insurer of said 
permittee may acquire against City by virtue of the payment of any loss under such insurance.  
Permittee agrees to obtain any endorsement that may be necessary to affect this waiver of 
subrogation, but this provision applies regardless of whether or not the City has received a waiver 
of subrogation endorsement from the insurer. 
 
Acceptability of Insurers 
Insurance is to be placed with insurers authorized to conduct business in the state with a current 
A.M. Best’s rating of no less than A:VII, unless otherwise acceptable to the City. 
 
Self-Insured Retentions 
Self-insured retentions must be declared to and approved by the City.  At the option of the City, 
either:  the permittee shall obtain coverage to reduce or eliminate such self-insured retentions as 
respects the City, its elected and appointed officials, employees, and agents; or the permittee shall 
provide a financial guarantee satisfactory to the City guaranteeing payment of losses and related 
investigations, claim administration, and defense expenses.  The policy language shall provide, or 
be endorsed to provide, that the self-insured retention may by satisfied by either the named insured 
or City. 
 
Verification of Coverage 
Permittee shall furnish the City with original Certificates of Insurance including all required 
amendatory endorsements (or copies of the applicable policy language effecting coverage required 
by this clause) and a copy of the Declarations and Endorsement Page of the CGL policy listing all 
policy endorsements to City before permitted activities begin.  However, failure to obtain the 
required documents prior to the work beginning shall not waive the permittee’s obligation to 
provide them.  The City reserves the right to require complete, certified copies of all required 
insurance policies, including endorsements, required by these specifications, at any time.   
 
Special Risks or Circumstances 
City reserves the right to modify these requirements at any time, including limits, based on the 
nature of the risk, prior experience, insurer, coverage, or other special circumstances.  


