
STAFF REPORT

Approved and Forwarded to the City Council

DATE: October 26, 2021

TO: Joshua McMurray, Interim City Manager

FROM: Kenneth W. Strelo, Principal Planner

SUBJECT: Pre-Approved Accessory Dwelling Units (ADU) Program - City Council 
Consideration to Approve the Program as Finalized, and Direct Staff to 
Initiate the Program

Summary

The City of Oakley Pre-Approved Accessory Dwelling Units (ADU) Program (“Program”) 
has been completed with the assistance of Precision Civil Engineering, Inc.  At this time, 
the Program includes approved master construction drawings and elevations for four 
separate floor plans, a Building Permit Application specific to the Program, an ADU
Guide for public use, webpage language to further assist implementation of the 
Program, and internal policy language to assist Staff with consistent application 
processing.  Staff is requesting the City Council approve the Program as finalized and 
direct Staff to initiate the program within 90 days of the date of this approval.    

Fiscal Impact

The City budgeted $50,000 for this Program.  The Program is funded by grant money tied to 
Senate Bill 2 Planning Grant.

Background

On August 11, 2020, the City Council reviewed and accepted the Request for Proposals 
and Qualifications (“RFP”) to seek assistance in developing the Program.  The main 
purpose of the Program was to provide property owners interested in constructing an 
ADU on their lot a streamlined process through the option of selecting one of several
pre-approved ADU plans.  On November 20, 2020, the City Council awarded the 
contract for consulting services to help develop the Program to Precision Civil 
Engineering, Inc. out of Fresno, CA.  

Modifications from Original Scope

The original scope included four different size floor plans.  They consisted of an 800 square 
foot (sf.) ADU with one bedroom, an 850 sf. ADU with one bedroom, a 1,000 sf. ADU with 
more than one bedroom, and a 1,200 sf. ADU with more than one bedroom.  Staff and the 
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consultants held multiple meetings and discussions, and after further consideration of the 
types/sizes of properties located within Oakley, it was determined by Staff to replace the 800 
sf. ADU with a 500 sf. ADU for two main reasons: 1) designing an ADU less than 750 sf. 
would exempt applicants from paying development impact fees, which are currently at 
approximately $14,000 per ADU (only City collected impact fees); and 2) a smaller sized unit 
would be feasible on a larger number of conventional sized residential lots.  The Program 
now features ADUs of 500, 850, 1,000, and 1,200 sf.  

Program Aspects    

The Program includes several aspects to assist potential applicants and City Staff with 
implementation.  The first, and perhaps most obvious, aspect is the pre-approved master 
construction drawings.  The bulk of this program was to have four separate floor plans 
designed and pre-approved for construction.  Each floor plan includes three options for 
architecture.  As a result, applicants of the program can pick and choose one of the floor 
plans, depending on their lot size and available space, and one of the architectural styles 
that best match their existing home.  The construction drawings will be made available to 
applicants of a City pre-approved ADU at no additional cost.  Figure 1 shows a rendering of 
the 850 sf. ADU with the “Bungalow/Craftsman” architectural style.

Figure 1.  Rendering of 850 sf. ADU with Bungalow/Craftsman Architectural Style
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Another aspect of the Program is the “Guide to Accessory Dwelling Units (ADU)”, which is 
an ADU how-to-guide for Oakley residents, homeowners, and contractors.  The guide is a 
23-page color document that provides an introduction, steps to getting started, review of 
basic ADU requirements based on  state regulations and the City’s ordinance, design of the 
ADU, preparation and submittal of the ADU application, an explanation of the Program itself, 
and the approved floor plans and elevations for all 12 options.  The guide is provided in its 
entirety as an attachment to this Staff Report.

The Program will also include a Building Permit Application, specific to ADUs whether a part 
of the pre-approved Program, or a custom/pre-fabricated home.  The application includes 
basic instructions and links (to be made active at a later date) to the online guide, general 
applicant information, and a checklist to guide applicants in filling out the application 
appropriately.  A copy of the City of Oakley Building Permit Application for Accessory 
Dwelling Units is provided in its entirety as an attachment to this Staff Report

The remaining aspects of the Program include is an internal policy document and webpage 
language.  The internal policy document will assist Staff in consistently processing ADU 
applications.  It provides the purpose and description of the Program, along with the 
procedures for pre-application/counter inquiries, submittals, and processing.  The website 
language will serve as a subpage where a general description and links to the various 
Program documents are made available.

City Council Consideration

The City Council may formally adopt the Program and direct Staff to initiate the Program in 
the future.  Staff has asked for additional time (90-days) until initiation in order to set up all 
aspects of the program, including modifying and setting up website subpages, producing 
copies of and safe online locations of the construction drawings, and training various Staff 
on the internal policies and regulations surrounding ADUs.

Staff Recommendation

Staff recommends the City Council adopt a resolution formally approving the City of Oakley 
Pre-Approved Accessory Dwelling Unit Program (“Program”) as finalized and direct Staff to 
initiate the Program within 90 days of the date of this approval.   

Attachments

1. Guide to Accessory Dwelling Units (ADU)
2. City of Oakley Building Permit Application for Accessory Dwelling Units
3. Proposed Resolution


