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MEMORANDUM OF UNDERSTANDING BETWEEN THE
CITY OF SOUTH LAKE TAHOE

AND THE
SOUTH LAKE TAHOE FIREFIGHTERS' ASSOCIATION

The South Lake Tahoe FIREFIGHTERS’ Association (“Association”) and representatives 
of the City of South Lake Tahoe (“City”) have met and conferred in good faith regarding 
wages, hours, and other terms and conditions of employment of employees in the 
representation unit identified in Appendix A, have exchanged freely information, opinions, 
and proposals, and have endeavored to reach agreement on all matters relating to the 
employment conditions and employer-employee relations of such employees. 

This Memorandum of Understanding (MOU”) shall be presented to the City Council of 
the City of South Lake Tahoe as the joint recommendations of the undersigned for 
salary and employee benefit adjustments.  This MOU shall be effective for the period 
January 1, 2021 through September 30, 2023, and shall be binding on both parties.

SECTION 1.       GENERAL PROVISIONS

1.1 City Recognition – The City Manager, or any person or organization duly 
authorized by the City Manager, is the representative of the City of South Lake 
Tahoe, hereinafter referred to as the "City", in employer-employee relations.

1.2 Association Recognition – The South Lake Tahoe Firefighters’ Association, 
hereinafter referred to as the "Association", is the recognized employee 
organization for the Fire Employee Unit.

City will provide a written statement to each new bargaining unit employee that the 
classification is part of a bargaining unit represented by the Association, and the 
name of a representative of the Association. City will provide the Association
President not less than ten (10) days’ notice of the onboarding orientation meeting 
held between City’s Human Resources representative(s) and new bargaining unit 
employees, including the date, time, and location of the orientation meeting.  If a 
bargaining unit employee’s first day of work begins less than ten (10) days after 
the date the employee is hired, the 10-day notice requirement may be reduced, 
and City will instead provide as much advance notice as reasonably possible of 
the orientation meeting.

The City will allow a Business Representative of the Association and/or outside 
labor representative to spend up to fifteen (15) minutes with the new unit member 
at the end of the onboarding orientation meeting in order to provide information 
and materials about the MOU and related matters.  No representative of City 
management shall be present during the Association’s presentation.  A bargaining 
unit member attending the onboarding orientation meeting as the Association
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representative shall be given paid release time sufficient to cover the Association 
s presentation and related travel time.  The Association will provide the Human 
Resources Department with the names of any bargaining unit members who they 
request to be released for this purpose as soon as reasonably possible, and at 
least 48 hours before the meeting.

To the extent required by Government Code Section 3558, City shall provide the 
Association President with a list of names and contact information (listed below) 
for any newly hired unit member within 30 days of the date of hire or by the first 
pay period of the month following hire.  City shall also provide the Association a 
list of all unit member names and contact information on the last working day of 
September, January, and May.  The information shall include the following 
information except for any information subject to exclusion pursuant to 
Government Code Section 6254.3(c):

• Employee name

• Job title

• Department

• Work location

• Home address

 Work, home and personal telephone numbers and personal email 
addresses on file with the City.

1.3 DUES DEDUCTION

. General

(a) The City shall start or stop deductions for dues or benefit premiums, or both, 
following receipt of notice from the Association that authorization has been 
provided to the Association by an employee in the Unit. Should there be a dispute 
regarding the deduction of dues, the Association shall provide the City with a copy 
of the authorization(s) signed by the employee.

(b) The Association, in consideration for and as a condition of the City withholding 
and transmitting payroll and benefit deductions authorized by this Section and in 
compliance with SB 866 shall hold harmless and indemnify the City of South Lake 
Tahoe, it’s officers, and employees from any liability that may result from making, 
canceling or changing requested deductions.

Exceptions to Dues Deduction Authorization Card

The member's earnings must be sufficient after other legal and required 



MOU – Firefighters’ Assoc. 01-01-2021 through 9-30-2023 Page 3

deductions are made to cover the amount of the dues deduction authorized. When 
a member is in a non-pay status for an entire pay period, no dues deduction shall 
be made from future earnings to cover that pay period, nor may the member be 
required to deposit, nor may the member deposit with the City of South Lake 
Tahoe, the amount which would have been deducted if the member had been in a 
pay status during that period. In the case of a member who is in a non-pay status 
during only a part of the pay period and whose salary is insufficient to cover other 
legal and required deductions, no dues deduction or deposit shall be made.

Dues Deduction Check

(a) Dues deductions covering all such deductions shall be transmitted by electronic 
funds transfer to an account specified by Stationary Engineers, Association. Dues 
deductions will be transmitted at least monthly.

(b) The City agrees to provide the Association with an electronic file that shows the 
total amount authorized for deduction from each member's check.

1.4 MANAGEMENT RIGHTS

Association acknowledges the City’s rights and responsibilities and to ensure that 
the City is able to carry out its statutory functions and responsibilities, nothing 
contained in this Article shall be construed to require the City to negotiate on 
matters, which are solely a function of management, or not otherwise assigned as 
an employee right, including, but not limited to, the following;

1. The right to direct the work force
2. To select and determine the number and type of employee required
3. To determine the content of job classifications
4. To hire, transfer, promote, suspend, discipline and discharge employees
5. To assign work to employees in accordance with the requirements of the City 

of South Lake Tahoe 
6. To establish and change work schedules and assignments
7. To lay off employees for lack of work
8. To expand or diminish services
9. To subcontract any work or operations
10.To determine and change methods of operation
11.To determine and change work locations and the processes and materials to 

be employed
12.To take all necessary actions to perform its functions in emergencies.

SECTION 2.       HEALTH AND WELFARE    

2.1Employees covered by this agreement shall be eligible to receive the benefits outlined 
below.  The summary plan descriptions and/or formal plan documents for the City’s 
Medical Plan and other available benefit options are available from the City’s Human 
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Resources Department and are hereby incorporated by reference into this agreement.  
Where there exists a discrepancy between the MOU and the City’s Medical Plan, the 
City’s Medical Plan will be the governing document.

2.2Medical Benefits

City Health Plan – 2021 
a.         City agrees to continue to contribute 100% of the premium cost for the 

Blue Shield HDHP/HAS plan for the 2021 Plan Year. 

b.         As to the 2021 Plan Year, City’s monthly contribution to each Medical 
Plan selected by eligible unit members shall be as follows:

2021 Rates (Monthly) 

Medical Plan Employee Only Employee Plus 
One

Family

Blue Shield HSA $0 (City HSA 
contribution)

$0 (City HSA 
contribution)

$0 (City HSA 
contribution)

Blue Shield PPO 
750

$27.16 $87.68 $269.26

Blue Shield PPO
500

$76.74 $186.84 $409.59

Blue Shield PPO 
250

$109.78 $253.10 $503.35

c.     If an Association employee selects the HSA plan, the City’s contribution in 
the following amounts shall be deposited into the employee’s HSA 
account. on the below basis: 

Employee Only: Lump sum of $2,300.00 the first pay period of 2021.

Employee plus 1 or Family: Lump sum of $4,200.00 the first pay period of 
2021.

City Health Plan – Years 2022 & 2023

 HDHP City to contribute 100% of cost of plan premium for employee and
dependents.  City to contribute to HSA plan in one installment the first payroll 
each January:  An amount equal to $500 less than the total deductible for 
individual and an amount equal to $1,000 less than the total deductible for 
employee plus 1 and family.
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 PPO 500 Buy up option.  Employee to pay difference between HDHP (Premium 
& City HSA contribution) and PPO 500 plans.

2.3Medical Coverage Opt-Out Benefit Arrangement - Employees who elect to waive and 
opt out of medical coverage offered by the City – because they have provided the City 
with reasonable written proof of minimum essential coverage (“MEC”) through another 
source (other than coverage in the individual market, whether or not obtained through 
Covered America, such as written proof of coverage by a spouse’s employer) – are 
eligible to receive a medical coverage opt-out benefit.  The health medical coverage 
opt-out benefit shall be paid on a per pay period basis in the form of City’s contributions 
to these employees’ Health Reimbursement Accounts (“HRAs”).  The total annual 
medical coverage opt-out benefit is: 

Employee Only:             $115.38 per pay period ($3,000 per year)
Employee plus 1 or Family: $153.85 per pay period ($4,000 per year)

The medical coverage opt-out benefit amount shall not be considered pensionable 
compensation.  Eligible employees who have elected to receive the medical coverage 
opt-out benefit and who later have an eligible qualifying event, as defined by the City’s 
Medical Plan, and choose to enroll in one of the medical and prescription benefit 
options described above, shall no longer be eligible for the City’s contribution to the 
employees’ HRA accounts.  

An employee whose spouse or registered domestic partner is also a City employee 
and who is eligible for dual coverage may elect to opt-out and receive the payments 
outlined above, while their spouse enrolls in City-sponsored medical coverage.

2.4Dental Plan – City agrees to continue contributing 100% of the premium cost of Plan 
A for the employee and any eligible dependents for the 2021 - 2023 Plan Years.  

a.      The City Dental Plans consist of Plan A and Plan B: 

Plan A:

$100/$300 Deductible - $1,000 Annual Maximum (100% paid by City)

Plan B (Buy-Up Option):

$100/$300 Deductible - $1,500 Annual Maximum

(The difference between Plan A and Plan B shall be paid by the employees via payroll 
deduction.)

b.        Association employees’ per pay period contribution rate to Plan B, if selected, for 
the 2021 Plan Year shall be as follows:                                               

Employee Only: $2.58 per pay period

Employee plus 1: $4.78 per pay period 

Employee plus family: $6.80 per pay period 
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c. City will make premiums available to employees during open enrollment each 
year for 2022 & 2023.

2.5Vision Plan - The City agrees to continue to provide vision insurance for the employee 
and any eligible dependents at no cost to the employee for 2021-2023 Plan Years.

2.6 Life Insurance.  For the term of this agreement, the City will purchase a life 
insurance benefit for each employee providing $50,000 coverage.

Employees have the option to purchase at their expense by payroll deduction up 
to an additional $50,000 of life insurance upon initial enrollment to the plan (date 
of hire) without evidence of insurability.

2.9 Legislative Changes.  In the event legislation changes such that employer financed 
universal heath is required through the State or Federal government, there will be an 
immediate re-opener to discuss the impact of the legislation on the current City plan.

2.10 Flexible Savings Account.  The City provides employees with the option to elect to 
participate in a Flexible Savings Account (“FSA”), administered in accordance with the 
Internal Revenue Code. Employees may use these programs to set aside money on a 
pre-tax basis pay for eligible health care related costs.  A limited FSA (Dental and Vision 
only) is available to employees that participate in the HDHP/HSA medical plan.

Section 3. RETIREE HEALTH

3.1 Retiree Medical Savings Account – The City no longer contributes to the Retiree 
Medical Savings Account (“RMSA”). Previously contributed funds shall remain in 
the RMSA and shall remain in the individual accounts of each employee hired on 
or after January 1, 2008 but before October 1, 2014. The RMSA Plan Document, 
including vesting schedule and distribution authority, shall remain in effect. The 
City shall pay any administrative fees associated with the Retiree Medical Savings 
Account on behalf of active employees.

Vesting:  City contributions to the RMSA are vested on the following schedule:

Years of Service with the City
(from date of permanent hire)

% of Account 

25 years 100%
20 years 75% plus 5% for each additional year
15 years 50% plus 5% for each additional year
10-15 years 25%
Less than 10 years 0%

3.2 Retirement Savings Plan (Vantage Care)
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Within 60 days of the ratification/adoption of this MOU, the parties agree to meet 
and confer over the establishment and implementation of a Vantage Care, 
retirement health savings plan.  This meet and confer will include, but not be limited 
to, establishing the participating class, designation of contribution by the parties 
and guidelines of usage of such funds.  

3.3 Legislative Changes – In the event legislation changes such that employer 
financed universal heath is required through the State or Federal government, 
there will be an immediate re-opener to discuss the impact of the legislation on the 
current City plan.

SECTION 4 SICK LEAVE

4.1 Accrual Rate – Full-time fire personnel shall accrue sick leave at the rate of .07143
per regularly scheduled work hour.  This is approximately eight (8) hours per pay 
period in a 2912 hour work year.  At the end of the first two (2) pay periods, a Fire 
employee shall be allowed twenty-four (24) hours of advanced sick leave.  At the 
end of the thirteenth pay period, the total sick leave accumulated and available by 
that employee shall be equal to the sick leave earned for their regularly scheduled 
work hours over the first thirteen (13) pay periods less any time used.  Part-time 
employees shall accrue sick leave on a prorated basis, given the ratio of the 
budgeted workweek to full-time status.  The maximum amount of sick leave that 
can be accumulated is eleven hundred twenty (1120) hours.

Employees shall cease to accrue additional sick leave when their accumulated sick 
leave balance reaches the eleven hundred twenty (1120) hour maximum.  
Employees will begin accumulating sick leave at the rate specified above, once 
their accumulated sick leave drops below eleven hundred twenty (1120) hours.  At 
no time will sick leave accrual exceed the eleven hundred twenty (1120) hour limit.

4.2 Advance Sick Leave – Each member of the Fire Department shall have the right 
to use twenty-four (24) hours of sick leave in advance of the accrual of the right to 
such leave, but only if such member has used all accrued sick leave and, further 
provided, that said advanced sick leave shall be subtracted from future sick leave 
accrued.

4.3 Pay for Unused Sick Leave – Unused sick leave may be accumulated up to a
maximum of eleven hundred twenty (1120) hours, and payment for portions of 
accumulated but unused sick leave will only be made in accord with this Section
and shall be based on base salary.  For purposes of this Section, “base salary” 
shall mean a qualifying employees straight time hourly rate of pay, and shall not 
include overtime, skill pay, or other special salary differential(s) or pay.  
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a Retiring Personnel – Any permanent employee retiring from City service 
shall receive, in addition to all other retirement benefits, a payment
equivalent to one hundred percent (100%) of the employee’s unused 
accumulated sick leave balance not to exceed eleven hundred twenty 
(1120) hours.

b Termination After Ten (10) Years – Any employee leaving City service after 
ten (10) years of satisfactory service, from the base anniversary date, shall 
receive, in addition to all other eligible payments, an amount equivalent to 
one-half (½) of the accumulated sick leave earned during service with the 
City which has not been used. Payment under this Section shall in no event 
exceed 560 hours.

c Personnel Who Die While In Active Service – The estate of any permanent 
employee who dies while in active service shall be paid an amount 
equivalent to three-fourths (3/4) of the employee's unused sick leave 
balance on record on the employee’s date of death, not to exceed eight 
hundred forty (840) hours.  Payment made on behalf of the deceased 
pursuant to this Section shall be paid to any person(s) so designated in 
writing by the employee or heirs of the employee. Such statement must be 
filed with the City’s Human Resources Manager.

4.4 Sick Leave Notification – Employees shall provide notification of the need to use 
sick leave (unscheduled use) within one (1) hour of the start of a work shift –
whether it is the first or second day of the employee’s work period.  For scheduled 
sick leave usage, notification shall be made of scheduled sick leave usage as soon 
as the employee feasibly is aware of the need for use but no later than twenty-four 
(24) hours prior to the start of the employee’s forty-eight (48) hour work period.  
Notification shall be made in accordance with department procedures.

4.5 Catastrophic Leave Bank
The City agrees to establish a Catastrophic Leave Bank (CLB) to assist
employees who have exhausted accrued leave time due to a serious or
catastrophic illness or injury.  The (CLB) will allow the bargaining unit employees 
to donate time to affected employees within and outside the unit, so that he/she 
can remain in a paid status for a longer period of time, thus partially ameliorating 
the financial impact of the illness, injury or condition.  This donated time will be 
placed in a CLB and drawn down from the CLB by the eligible employee.

          

a. Eligibility
To be eligible for this benefit, the receiving employee must:  1) Be a regular full-
time employee, 2) Have sustained or have an immediate family member who has 
sustained a life threatening or debilitating illness, injury or condition which may 
require confirmation by a physician, 3) Have exhausted all accumulated paid leave, 
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including vacation, sick leave, and/or compensatory time off, 4) Be unable to return 
to work for at least a total of 30 days in a calendar year or in the case of the 
condition affecting the immediate family member, that member must be in need of 
prolonged and significant personal care; and 5) Conformed with the requirements 
of the Family Medical Leave Act and/or Worker’s Compensation.                            

     
b. Benefits 

Accrued sick, vacation and compensatory time off hours donated by employees 
will be converted to sick leave and credited to the CLB as sick leave time on an 
hour-for-hour basis and shall be paid at the rate of pay of the receiving employee.  
For as long as the receiving employee remains in a paid status, seniority, and all 
other benefits will continue.  The total leave credits received by an employee will 
not normally exceed 6 weeks.  However, if approved by the Department Head and 
the Human Resources Manager or his/her designee the total leave credits may be 
extended on a case by case basis, subject to review by the City Manager or 
designee.

c. Guidelines for Donating Leave Credits to The Time Bank 
Accrued sick leave, vacation leave, and compensatory time off may be donated by 
any regular full-time employee who has completed his/her initial City 
Probationary period.  Time donated will be converted from vacation or 
compensatory time to sick leave hours and credited to the CLB sick leave time on 
an hour-for-hour basis and shall be paid at the rate of pay of the receiving 
employee.  The total amount of time donated to the CLB shall not exceed forty (40) 
hours by an employee in a Fiscal Year.  The total leave credits received by the 
employee shall not exceed 6 weeks or 240 hours; however, the City Manager may 
approve an extension up to 12 weeks or 480 hours total time.
An employee cannot donate leave hours that would reduce his/her sick or 
vacation balance to less than 120 hours each.  Under all circumstances, time 
donations received for the employee are forfeited once made by the employee 
making the donation.  Taxability of leave donated or received under this program 
will be governed by Internal Revenue Service Guidelines. For the purpose of the 
Section, “Immediate family member” as referenced under Bereavement Leave 
shall be defined as provided for in Section 25, Bereavement Leave. Under 
extenuating and extraordinary circumstances and upon recommendation of the 
City Manager exceptions may be granted on a case-by-case basis.  Such 
exceptions shall not establish practice or precedence.

SECTION 5.       GRIEVANCES

5.1 Grievances will be processed in accordance with Appendix "B".

SECTION 6.       DISCIPLINARY ACTION

6.1 Disciplinary actions will be processed in accordance with Appendix "C".
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SECTION 7.       WORK PERIOD, WORKING HOURS, AND OVERTIME

7.1 Work Period – The City has elected a fourteen (14) consecutive day work period 
for fire employees under the 7(k) exemption contained in the Fair Labor Standards 
Act.

7.2 Work Hours – The normal work shift for all Firefighter, Firefighter/Paramedics, Fire 
Engineer, Fire Engineer/Paramedic, Fire Captain, Fire Captain/Paramedic, and 
Shift Commander positions covered by this agreement shall consist of two (2) 
consecutive twenty-four (24) hour shifts worked followed by four (4) consecutive 
twenty-four (24) hour shifts off.  This is commonly referred to as the 48/96 
schedule.  It is understood that non-emergency work assignments shall normally 
be scheduled from 8 a.m. to 5 p.m. during each twenty-four (24) hour shift, but that 
changes may be made to this schedule to accommodate unusual training, 
inspection, or other operational needs as determined by the Fire Chief.

Applicable to vacation trades and other shift trades, no employee shall trade shifts 
in such a manner that they work more than ninety-six (96) consecutive hours.

It is further agreed that in the event an employee is medically restricted from 
performing his/her regular duties, the Fire Chief may direct the employee to 
perform light duty assignments as approved by a physician. Said light duty 
assignments must be consistent with the medical restrictions specified by the 
physician and may involve a schedule other than that set forth in this Section.

7.3 Overtime and Compensatory Time for Fire Safety Employees

Overtime - All hours worked over an employee’s regularly scheduled hours shall 
be paid at the overtime rate of one and one half (1.5) times the regular hourly rate.  
Fair Labor Standards Act overtime shall be paid at all times by means of a 
percentage factor of 2.60% (.0260).  Overtime compensation is earned at one and 
one half (1.5) times the regular hourly rate of pay.  For the purposes of calculating 
overtime under this Section, hours worked shall include hours taken as vacation, 
sick leave and compensatory time off.  

Currently the above factor is used to “smooth” overtime in that the employees work 
a twenty-four-day FLSA work period, but the City payroll is processed every two 
weeks.  This factor may be adjusted/recalculated in the future should the City 
change payroll processing cycle.  Upon at least two months’ advance notice to the 
Association, the City may elect to change payroll processing to two times per 
month or once a month cycle.

Compensatory Time – With prior authorization from the Fire Chief, employees may 
elect to reserve up to two-hundred forty (240) hours compensatory time in lieu of 
direct pay for overtime.  The earned rate shall be at time and one-half (1 ½).  Any 
overtime worked after the two-hundred fortieth (240) hour limit has been reached 
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shall be paid at the applicable overtime rate. Compensatory time shall be taken in 
accordance with the procedures set forth in the department policies. Employees 
may elect to use compensatory time in place of sick time.  

7.4 Holiday Work Routine – A special "Holiday Work Routine" shall be designated for 
the shifts which fall on New Year’s Day, Thanksgiving Day, or Christmas Day.
Holiday Work Routine is identified as requiring only necessary duties to be 
performed, and allowing family visits and shared meals at the station.  It is 
understood, however, that family visits and shared meals must be scheduled so 
that services to the community are not affected, and necessary duties are to be 
performed by the crews.  Necessary duties would normally include stations 
household duties, equipment preparation and maintenance, and emergency 
responses, but company officers and the Chief Officer on duty that day will retain 
the authority to determine what duties are necessary.  Every effort will be made to 
assure that family visits and shared meals may occur when planned.

Holidays other than the "Holiday Work Routine" holidays specified above are 
considered regular workdays with normal duties and activities performed.  On 
those holidays, engine companies will remain in the stations, except special non-
routine operational needs.  Company officers and the Chief Officer on duty that 
day will retain the authority to determine when non-routine duties are necessary.

SECTION 8.     HOLIDAYS

8.1 Official City Holidays:

a) January 1
b) The third Monday in January - Civil Rights Day/MLK, Jr. Birthday
c) The third Monday in February
d) The last Monday in May
e) July 4
f) The first Monday in September
g) The second Monday in October
h) Veterans Day
I) Thanksgiving Day
j) The Friday immediately following Thanksgiving Day
k) December 24
l) December 25

8.2 Personnel assigned in the following positions, which must be staffed each day of 
the week, are not granted official City Holidays as days off with pay:  

  Firefighter Firefighter/Paramedic
  Engineer Engineer/Paramedic
  Captain Captain/Paramedic
  Shift Commander
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In lieu thereof, they shall receive one (1) days’ pay (11.2 hours) for each official 
City Holiday.  These additional days’ pay shall be paid over twenty-six (26) pay 
periods in the year and shall be in addition to other regular compensation. This pay 
shall be calculated as follows: (12.2 hours * 12 holidays)/2912 = 4.62%. These 
payments are intended to be reportable to CalPERS as special compensation 
under 2 CCR § 571(5).

8.3 Holiday Leave Option - Personnel assigned to positions which must be staffed 
each day of the week and who are not granted official City Holidays as days off 
with pay, may, in lieu of receiving one day’s pay (11.2 hours) for each official City 
holiday, reduce the number of holiday pay hours by seventy-two (72) or by all 
holiday hours and have said hours added to their holiday leave bank.  Said leave 
shall be taken off in accordance with the convenience of the Department and may 
be scheduled and approved sixty (60) days in advance when it does not conflict 
with scheduled vacations, mandatory training that cannot be made up, and when 
anticipated staffing for the shift is sufficient.  When an employee chooses to 
convert seventy-two (72) holiday hours, the remaining hours of holiday pay shall 

be paid over twenty-six (26) pay periods in the year and shall be in addition to other 
regular compensation.  This pay shall be calculated as follows: (11.2 hours * 12
holidays) =134.4 holiday hours.  (134.4 hours – 72 hours = 62.4 hours)/2912 = 
2.14%.     Employees electing to reduce the amount of holiday pay they receive 
and add the hours to their holiday leave balance, shall make a one-time, 
irrevocable choice by February 1 of each year.

All banked hours must be used by December 31st of each year.  Unused hours 
will be paid out in the pay period that includes December 31, and shall be 
calculated on base salary as defined in Section 8.4. .

In the event of separation from employment after the February 1st holiday bank 
election has been made, employees separating from service will be paid out 
holiday leave in the amount equivalent to what they would have accrued between 
February 1 and the date of separation. The holiday leave bank allows an employee 
to be “fronted” holiday leave in advance of actually earning it. Only the hours 
equivalent to what would have been earned had the employee not banked hours, 
will be paid out upon separation.

8.4 Holiday Pay Calculation – Holiday pay will be calculated based on base salary.  
“Base salary” shall mean an employee’s straight time hourly base rate of pay and 
shall not include overtime, skill pay, or other special salary differential(s) or pay.

SECTION 9 AWARDS LEAVE

Awards Leave – Under the service awards section of the Employee Recognition Program, 
Association Members shall be granted awards time in the following amounts:
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Completed Years of Service Amount of Awards Leave Grant
After 10 Years of Service 11.2 hours 
After 15 Years of Service 11.2 hours
After 20 Years of Service 16.8 hours 
After 25 Years of Service 16.8 hours
After 30 Years of Service 16.8 hours

Upon separation of employment, remaining Awards Leave is paid out calculated 
on base salary.  For purposes of this Section, “base salary” shall mean a qualifying 
employee’s straight time hourly base rate of pay, and shall not include overtime, 
skill pay, or other special salary differential(s) or pay.

SECTION 10.     RECALL WHILE OFF DUTY

Employees called to work during off duty hours shall be compensated at the overtime rate 
for a minimum of three (3) hours.  This is not intended to require employees to remain on 
duty the entire three (3) hours performing non-essential tasks.

City-required appearances in court are subject to the provisions of this Section.

SECTION 11.     MANDATORY PHYSICAL EXAMINATIONS

Within budgetary limitations, physical examinations shall be provided to all new 
employees and then to those employees who have not had a City provided examination 
for the longest period of time.  
A City-paid mammogram, PSA and/or blood panel shall be added to the annual physical 
if requested by the employee.  The City will also pay for any Health Department 
inoculations, and/or flu shot from Barton, at employee request.  

The City shall also pay for one (1) additional level of hearing test beyond that included in 
the annual physical if referred by the City-contracted medical provider as a result of not 
passing the basic hearing test during the mandatory physical examination.  The test must 
be performed by the City-contracted provider and the City will pay up to $260.00.  

The City agrees to pay for the actual out-of-pocket cost of the physical required to 
maintain a Class A or B license up to $60.00 whenever the law requires that a physical 
be performed.  The employee must have the physical performed by the City-contracted 
medical provider and the work done as part of the annual physical given to all Fire 
Department personnel by the City’s medical provider.  The City will not pay for additional 
costs of the license nor will the City pay for the “learner’s permit” for employees hired after 
9/30/04.

SECTION 12.     CONFERENCE TIME

A total of seventy-two (72) hours relief from duty in any one fiscal year may be used for 
the purpose of attendance at labor relations conferences and for Association business. 
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When an employee is off duty, time off will be earned, hour for hour, for attendance at
City/Association meetings.  These hours are limited to and in conjunction with the above 
seventy-two (72) hours.  The Association must give notice of intent to attend a labor 
relations conference at least one (1) month in advance of the conference, and must give 
notice of intent to conduct City/Association business prior to the business.  Meet and 
Confer will not be considered in any of the above calculations.

Department approval of attendance at the conference or Association business will be 
based on staffing requirements of the Department.

At the end of the calendar year a maximum of thirty-six (36) hours of the seventy-two (72)
hours may be carried over to the following year.

If attendance at a labor relations conference is granted, then denied, the City shall 
reimburse the Association for any cancellation costs incurred.  Approval or disapproval 
will occur within five (5) working days of request. 

SECTION 13.     TUITION REIMBURSEMENT

The City shall pay the cost of tuition and books for up to three (3) job-related classes of 
formalized study, approved in advance by the Fire Chief, per fiscal year (based on the 
end date of the class taken), provided the cost of said classes is no more than the 
tuition expenses at college-level institutions, specifically including the University of 
Nevada-Reno and Sacramento State and any lesser cost institution.  Job-related 
courses shall include any classes taken toward an AA, BS, or Masters Degree in Fire 
Science, Business Administration, or Public Administration.  To be eligible to receive 
tuition reimbursement benefits under this Section, the course for tuition reimbursement 
must be approved by the City prior to the enrollment of the employee. At the conclusion 
of the class, the employee must re-submit their approved request form with evidence of
a passing grade and receipts for eligible expenses.

SECTION 14.     EDUCATIONAL INCENTIVE PAY

14.1 Unit members covered by this MOU who possess a certificate in Fire Science from 
an accredited community college will be eligible to receive a two and one-half 
percent (2.5%) increase in base pay upon verification by the City. 

14.2 Unit members covered by this MOU who possess an Associate of Arts/Associate 
of Science degree in Fire Science shall receive a five percent (5%) increase in 
base pay. Unit members eligible for pay under Section 14.2 shall not be eligible for 
pay under Section 14.1.

14.3 Unit members covered by this MOU who possess a Bachelor of Arts/Bachelor of 
Science degree from an accredited college or university or its equivalent shall 
receive a two and one-half percent (2.5%) increase in base pay upon verification 
by the City.
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14.4 Unit members covered by this MOU who possess a Certified Fire Officer Certificate
or have completed all of the following:

1. 2A: Human Resources Management
2. 2B: Budget & Fiscal Responsibilities
3. 2C: General Administration Functions
4. 2D: Emergency Service Delivery Responsibilities
5. 2E: Wildland Incident Operations 
6. Instructor Methodology

shall receive a two percent (2%) increase in base pay upon verification by the 
City. Unit members covered by this MOU who possess a Certified Chief Fire 
Officer Certificate or have completed all of the following:

1. Chief Fire Officer 3A: Human Resources Management
2. Chief Fire Officer 3B: Budget & Fiscal Responsibilities
3. Chief Fire Officer 3C: General Administration Functions
4. Chief Fire Officer 3D: Emergency Service Delivery Responsibilities
5. ICS-300: Intermediate ICS for Expanding Incidents

shall receive a two percent (2%) increase in base pay upon verification by the City.

14.5 To be eligible to receive Educational Incentive Pay under Sections 14.1, 14.2, 14.3 
and/or 14.4, employees must submit proof of the degree/certificate within sixty (60)
calendar days of receiving the degree/certificate. If the employee does so, 
Educational Incentive Pay will begin retroactive to the date that the employee 
received the degree/certificate.  If the employee fails to provide the proof of 
degree/certificate within sixty (60) calendar days, Educational Incentive Pay will 
begin during the next full pay period after the employee provides proof of 
degree/certificate to the City.

SECTION 15.     SALARIES

15.1 Base Increases - The top and bottom of each salary range, for all classifications, 
shall be increased as follows:

- October 1, 2021: 2% Salary increase effective 10/1/2021
- October 1, 2022 : 2% Salary increase effective 10/1/2022

15.2 Ranges - The salary ranges for all classifications represented by the Association 
are indicated in Appendix D.  

15.3 Longevity Pay –

a. Eligibility:  
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i. Regardless of hire date, all full-time employees who have worked for 
the City in a regular position, for at least ten (10) continuous years are 
eligible for longevity pay.  

ii.
b. Benefit – Eligible employees shall receive an additional five percent (5%) in

base pay. The benefit shall be considered pensionable compensation for 
all members with at least five (5) years of City service.

The five percent (5%) Longevity Pay provided by this Section will be 
included in the base hourly rate when calculating all specialty pays set forth 
in in this Agreement in the Sections listed below.  

Section 4.3 - Pay for Unused Sick Leave
Section 7.3 – Compensatory time
Section 8.4 – Holiday Pay Calculation
Section 9 – Awards Leave
Section 14 – Education Incentive Pay
Section 16.11 – Vacation Payout Rate
Section 21 – Acting Pay   

Longevity Pay will not be considered when calculating salary increases 
under Section 15.1.

15.4 Deferred Compensation

a. All employees are eligible to participate in the deferred compensation 
program (457 Plan) by making an election to contribute pre-tax money into the 
account on a per pay period basis.

b. The City shall offer to all employees an alternative deferred compensation 
plan and post employment health plan (PEHP) through the IAFF Financial 
Corporation’s Frontline Plan.  The current provider is Nationwide.

c. The City shall provide matching contribution to the ICMA 401(a) Plan   
accounts for eligible employees. 

          
15.5 Deferred Compensation – City Matching

a. Eligibility – Employees who pass probation are eligible to participate in the City 
deferred compensation matching program. To receive this benefit, eligible 
employees must elect to participate in the City’s matching contribution program 
during open enrollment of each year.
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b. Benefit – The City will provide a matching dollar-for-dollar contribution, on a per 
pay period basis, up to a maximum contribution by the City of $3,000 per 
employee per fiscal year.The City’s match shall be made according to the 
following:

(i) Where an employee elects during open enrollment to contribute to the 
ICMA 457 in one lump sum amount (i.e: elects to make their entire 
contribution to the ICMA 457 plan in a single month), the City Matching 
Funds will begin as of the pay period in which the lump sum deposit is 
made and will be payable in equal installments, rounded to the nearest 
dollar based on the number of pay periods remaining in the fiscal year.

(ii) An employee completing probation during the fiscal year will receive a 
prorated matching contribution for the remainder of that fiscal year, 
based on the first month following the employee’s completion of 
probation.

SECTION 16.     VACATION LEAVE

16.1 Entitlement to Take Vacation – All permanent employees shall be entitled to take 
vacation leave with pay.  Vacation may be taken following completion of six (6) 
months service in a permanent position. The Department shall allow one (1) 
Association member per shift to be on vacation at all times subject to provisions of 
Section 16.

16.2 Accrual – Employees covered by this agreement shall accrue vacation leave at the 
rates shown below per regularly scheduled work hour in relation to their years of 
continuous service in a permanent-status position as follows:

Years of Service                    Accrual Rate            Hours Accrued
     In a 2,912 Hour Work Year

           First five (5) years                    .05220               152 hours
Beginning of the 6th year            .06044                      176 hours
Beginning of the 11th year          .07967                      232 hours
Beginning of the 15th year          .08379               244 hours
Beginning of the 18th year          .08791                      256 hours
Beginning of the 21st year          .09890                      288 hours

Regular status, part-time employees shall accrue vacation on a proration of the 
schedule above, based on the ratio of their budgeted workweek to full-time status.

Employees shall not accrue vacation leave for any time spent on unpaid leave of 
absence.

16.3 Timing of Vacation – The time when an employee may take vacation shall be 
determined by the Fire Chief with due regard for the wishes of the employee and 
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particular regard to the needs of the service.   No person shall take a vacation in 
excess of thirty (30) consecutive working days. The total number of accrued 
vacation hours which may be carried over for an employee from one calendar year 
to the next shall be limited to five hundred (500) hours.

16.4 Vacation Trades – Should a second employee wish to schedule a vacation during 
a period when another employee already has an approved vacation, said 
employee may be allowed to do so provided, however, they arrange for another 
employee, on a rank-for-rank basis to work in their place.  The second employee 
off from work on vacation shall receive their regular vacation pay and have their 
vacation balance reduced for the hours away from work. The employee working 
for the second employee shall not be paid for the hours worked, but instead shall 
receive a transfer of vacation hours equal to the number of hours worked.  

16.5 Vacation Accrual – The total number of vacation hours which may be accrued at 
any time during the calendar year shall not be limited; however, the total number
of vacation hours which the employee shall be entitled to carry over from one 
calendar year to the next shall be limited to five hundred (500) hours. This 
limitation shall be imposed, and any hours in excess of 500 hours shall be paid 
out, on the first paycheck of November. Every employee shall be encouraged to 
take vacation every year and may be required by the Department to take sufficient 
vacation to keep their vacation balance under the 500 hours (see note above) hour 
limitation. No person shall take vacation in excess of thirty (30) working days 
without the written authority of the Department Head and the City Manager.
Employees may elect to sell back to the City up to one hundred twenty (120) hours 
of accrued, but unused, vacation per year in accordance with Section 16.10

An employee may elect to take all or part of earned vacation or may carry over to 
the next service year all or part of earned vacation (up to 500 hours) as approved 
by the Department Head.

16.6 Pay for Unused Vacation – Upon termination or retirement from employment with 
the City, every permanent or probationary employee who has served the City six 
(6) months or more shall be paid for all unused vacation up to a maximum of five 
hundred (500) hours. Payment for unused vacation shall be determined in 
accordance with Section 16.11.

16.7 Holidays During Vacation – In the event one or more holidays fall within an 
employee’s annual vacation leave, such holiday shall be charged as vacation leave 
if it falls on a regularly scheduled shift day.

16.8 Vacation as Sick Leave – A permanent employee or probationary employee 
employed for a period longer than six (6) months may use vacation leave upon the 
exhaustion of accrued sick leave and compensatory time, where applicable.

16.9 Partial Vacation – Employees may use earned vacation time in increments of less 
than one shift, subject to the approval of the Fire Chief or his or her designee.
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16.10 Vacation Sell Back – Employees may elect to sell back to the City up to one 
hundred twenty (120) hours of accrued, but unused, vacation per calendar year. 
In compliance with IRS regulations, employees must make an irrevocable
election to receive a cash payment of vacation leave hours prior to accruing 
those hours.  Employees must submit an irrevocable election form to Human 
Resources no later than December 31 of the year prior to the year in which the 
vacation leave will be accrued and paid out.  The City finance department will 
cash out the apportioned hours in the pay period following the accrual of the 
entire amount of requested hours sold.  For example, a full-time employee 
accruing eighty (80) hours of vacation leave per year accrues at a rate of 3.0769 
hours per pay period.  It will take this employee seven (7) pay periods to accrue 
twenty (20) hours sought to be cashed out.  Therefore, the employee could not 
receive a cash payment for twenty (20) hours until the eighth pay period of the 
year.  The amount of vacation cash-out is limited to the amount of vacation leave 
accrued during the calendar year.

The employee will be compensated for such sold vacation hours at the salary rate 
in effect for that employee at the time the hours are returned to the City, in 
accordance with Section 16.11.  The minimum number of hours that can be sold 
back at any one time is twenty-four (24) hours.

16.11 Vacation Pay Out Rate – Vacation paid out in accordance with Sections 16.6 and 
16.10 will be calculated on base salary.  For purposes of this Section, “base salary” 
shall mean a qualifying employee’s straight time hourly rate of pay, and shall not 
include overtime, skill pay, or other special salary differential(s) or pay.

SECTION 17.     SCHEDULING TIME OFF

All scheduled leave time must be scheduled in accordance with Department policy, and 
may be approved for a greater than twenty-four (24) hour period, with (5) five days 
advance notice. Approval for periods of twenty-four (24) hours or less may be granted 
with prior approval.  When anticipated staffing is ten (10) or less, approval for use of time 
off will be withheld until such time as staffing of the shift is assured (conditional time off).

The City and Association also agree that scheduling time may allow more than one person 
to be off on scheduled leave at a time, provided that minimum staffing is maintained, and 
the time off policy does not provide for two people to obtain advance approval to be off 
on scheduled leave.

SECTION 18.     UNIFORMS

18.1 Uniform Allowance – Uniform allowances are hereby authorized for employees 
required to wear standardized clothing in the performance of assigned duties.  Said 
uniform allowance is to be used to provide all items of standardized clothing, 
including safety equipment, such as boots and pants, which are identified in the 
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Uniform Specifications Section.  All employees are expected to present 
themselves for duty at the start of each shift with the required uniform in good 
condition.  Torn or damaged uniforms or those showing excessive wear will not be 
considered in good condition.  When an employee presents himself for duty in a 
uniform that is not in good condition, said employee shall not be paid until such 
time as he/she presents himself/herself for duty in a uniform in good condition.  
When a dispute exists between an employee and their supervisor over whether or 
not a uniform is in good condition, a chief officer shall make the final determination.  
Nothing in this Section shall be construed to require an employee to provide 
turnout boots, turnout pants, turnout coat, turnout helmet, turnout gloves and
Wildland PPE.  City will reimburse for one (1) set of boots every year, with Wildland 
boots/station boots on an alternating basis.  Boots are subject to replacement due 
to damage/wear at anytime with Fire Chief’s approval.  Effective with the ratification 
of this MOU, the City will provide one full set probationary uniform for new hires. 
New hires will receive uniform allowance and a Class A uniform upon passing 
probation. Current probationary Firefighters will continue to receive the uniform 
allowance

Employee Classification Rate of Compensation
        Firefighters & Firefighter/Paramedic $900 per year

Fire Engineers & Engineer/Paramedic $900 per year
Fire Captains & Fire Captain/Paramedic $900 per year
Shift Commander $900 per year

Payment of all uniform allowances shall be made semiannually, typically paid out 
in the first pay period of December and the first pay period of June.

18.2 Damaged Uniforms and Equipment – Uniforms and required equipment for Fire 
Department employees, if damaged in the line of duty and not due to the 
negligence or willful misconduct of the member concerned, will be replaced by the 
City. Such damaged uniforms or equipment must be turned in by the member 
concerned to his/her immediate supervisor with a written request for replacement.  
The request shall briefly state the facts and circumstances which caused the 
uniform or equipment to be damaged.

18.3 Class A Uniforms – The City will provide employees a Class A dress uniform in 
accordance with Fire Department policy, upon completion of an eighteen (18)
month probation period.

SECTION 19.     RETIREMENT PLAN 

19.1 Definitions:

a. Retired Employee means: an employee who retires from the City of South Lake 
Tahoe under the provisions of the Public Employees’ Retirement System
(CalPERS).
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b. New Member means:

(i) A unit member who becomes a member of CalPERS for the first time on 
or after January 1, 2013 and who was not a member of any other public 
retirement system prior to that date; 

(ii) A unit member who becomes a member of CalPERS for the first time on 
or after January 1, 2013 and who was a member of another public 
retirement system prior to that date, but who was not subject to reciprocity 
under Government Code Section 7522.02(c) and related CalPERS 
reciprocity requirements; or

(iii) A unit member who was an active member in CalPERS with another 
employer and who, after a break in service of more than six (6) months, 
returns to active membership in CalPERS with the City.

c. Classic Member means: a unit member who entered into membership with a 
qualifying public retirement system on or before December 31, 2012 who does
not meet the definition of “New Member” under Government Code Section
7522.04(f) and related CalPERS membership requirements. Status as a 
classic member shall be determined by CalPERS.

19.2 Retirement Benefits for Safety Members

a. Retirement Plan for Safety Members Hired On or Before June 18, 2005

Employees hired on or before June 18, 2005 shall receive the 3% at 50 
retirement benefit. For purposes of determining a retirement benefit, final 
compensation for employees covered by this Section 19.2.a. shall mean the 
single highest year of pensionable compensation.

Each employee covered by this Section 19.2.a shall pay through payroll 
deduction 100% of the required bargaining unit member contribution, which is 
nine percent (9%).

Employees covered by this Section 19.2.a shall pay, through payroll deduction, 
the 100% of the nine percent (9%) member contribution plus an additional four 
percent (4%) of PERSable compensation towards the employer’s contribution, 
for a total contribution of thirteen percent (13%) toward the normal cost of 
pension benefits as permitted by Government Code Section 20516. 

b. Retirement Plan for Safety Members Hired After June 18, 2005 but On or 
Before November 13, 2010 
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Employees hired after June 18, 2005 but on or before November 13, 2010 shall 
receive the 3% at 50 retirement benefit. For purposes of determining a 
retirement benefit, final compensation for employees covered by this Section 
19.2.b. shall mean the highest annual average pensionable compensation 
earned during thirty-six (36) consecutive months of service.

Each employee covered by this Section 19.2.b shall pay through payroll 
deduction 100% of the required bargaining unit member contribution, which is 
nine percent (9%).

Employees covered by this Section 19.2.b shall pay, through payroll deduction, 
the 100% of the nine percent (9%) member contribution plus an additional four 
percent (4%) of PERSable compensation towards the employer’s contribution, 
for a total contribution of thirteen percent (13%) toward the normal cost of 
pension benefits as permitted by Government Code Section 20516. 

Retirement Plan for Safety Members Hired After November 13, 2010, but 
Before January 1, 2013, and Classic Members, as Defined by CalPERS

Employees hired after November 13, 2010 but before January 1, 2013, and 
Classic Members, as defined by CalPERS shall receive the 3% at 55 retirement 
benefit. For purposes of determining a retirement benefit, final compensation 
for employees covered by this Section 19.2.c. shall mean the highest annual 
average pensionable compensation earned during thirty-six (36) consecutive 
months of service.

Each employee covered by this Section 19.2.c shall pay through payroll 
deduction 100% of the required bargaining unit member contribution, which is 
nine percent (9%).

Employees covered by this Section 19.2.c shall pay, through payroll deduction, 
the 100% of the nine percent (9%) member contribution plus an additional four 
percent (4%) of PERSable compensation towards the employer’s contribution, 
for a total contribution of thirteen percent (13%) toward the normal cost of 
pension benefits as permitted by Government Code Section 20516. 

c. Retirement Plan for Safety Members Hired On or After January 1, 2013, Who 
Are Not Classic Members

Employees hired on or after January 1, 2013 who are new members shall 
receive the retirement benefit of 2.7% at 57 retirement benefit.

For purposes of determining a retirement benefit, final compensation for unit 
members covered by this Section 19.2.d. shall mean the highest annual 
average pensionable compensation earned during thirty-six (36) consecutive 
months of service. 



MOU – Firefighters’ Assoc. 01-01-2021 through 9-30-2023 Page 23

As required by Government Code Section 7522.04(g), unit members covered 
by this Section 19.2.d. shall pay, through payroll deductions, fifty percent (50%) 
of normal costs of their retirement plan as determined annually by CalPERS, 
plus an additional 1% of PERSable compensation toward the cost of pension 
benefits as permitted by Government Code Section 20516. 

19.3 Specific details regarding this retirement plan are available to employees from the 
City’s Human Resources Department. Employee contributions shall be made in 
accordance with Section 414(h)(2) of the IRS code wherein the payment to 
CalPERS is made pre-tax.

19.4 After this MOU terminates at twelve o’clock midnight on December 31, 2020, the 
status quo ante for all purposes shall be defined as the current language of Section 
19. This means that the employee additional payment of four (4%) of PERSable 
compensation toward the City’s normal cost of pension benefit shall continue 
beyond the expiration of this MOU. This Section shall be inoperable upon approval 
of the contract amendment by CalPERS.

SECTION 20.     LONG TERM DISABILITY PLAN

20.1 LTD cost – The employee shall contribute 100% of premium per month on a post-
tax basis for a long-term disability plan.  City will continue to pay monthly invoices.

20.2 Advanced Disability Pension Payments – The City shall make additional advanced 
disability pension payments to a member who is approved for disability retirement 
if the following occurs:

a. If temporary disability benefits paid to the employee under Labor Code 4850 
expire and the disability pension payments are not received by the employee, 
the City shall make additional advanced disability pension payments to the 
employee. The payments shall be no less than fifty percent (50%) of the 
estimated highest annual compensation earnable by the member during thirty-
six (36) months immediately preceding the effective date of his or her disability 
retirement, unless the employee chooses an optional settlement in the 
permanent disability retirement application process which would reduce the 
pension allowance below fifty percent (50%).  In the case where the member's 
choice lowers the disability pension allowance below fifty percent (50%), the 
advanced disability pension payments shall be set at an amount equal to the 
disability pension allowance.

b. Advanced disability pension payments shall not be considered salary under 
provision of law.
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c. All advanced disability pension payments made herein by the City shall be 
reimbursed by the employee upon receipt of retroactive retirement benefits 
from the retirement system.

d. The advanced disability pension payments under this Section can only be 
made when the employee has exhausted all sick leave payments.

SECTION 21.     ACTING POSITION RATE

Any qualified person temporarily assigned by the Fire Chief to work in a higher-level
position shall be paid Acting Pay.  Acting Pay for working one rank over the employee’s 
current classification is five percent (5%) of the employee’s base hourly rate.  Acting Pay 
for working two ranks over the employee’s current classification is ten percent (10%) of 
the employee’s base hourly rate.

Qualifications for temporary assignment to higher level positions will be based on such 
things as placement on an existing eligible list for the higher-level position, completion of 
certification or other training requirement set by the department, determination by the 
department head or his/her designee that the person assigned is qualified.  Persons who 
are not qualified will not be assigned to higher level positions.

The City reserves the right to designate and assign qualified persons to higher level 
positions, including assignments involving shift changes.  When it is known or anticipated 
that a temporary assignment to a higher-level position would involve a shift change of 
eight (8) consecutive shifts or less, every effort will be made to designate someone on 
the same shift based on seniority.

More than eight (8) shifts shall be designated Long Term Acting Time (LTA).  Employees 
on a promotional list will have the right to transfer from another shift to work in the vacant 
position. In the absence of a list, every effort will be made to designate someone on the 
same shift based on qualification and seniority. 

Emergency relief drivers (Acting Engineers) are addressed in Department Policy.

Acting Battalion Chief pay for current Captains will be 10% (no “Acting” list). Acting Pay 
applies to actual hours worked in an acting capacity. When a Battalion Chief is unavailable 
for work, a Captain (or Captain/Paramedic) will be assigned as the Acting Battalion Chief.  
An Engineer (or Engineer/Paramedic) will not be assigned nor receive Acting Pay in the 
rank of Battalion Chief.

In all cases, Acting Pay is paid only on actual hours worked in an acting capacity and is 
not applicable to any leave time taken while assigned in an acting capacity.

Acting Pay assignments may not exceed 960 hours per fiscal year, pursuant to 
Government Code Section 20480.
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SECTION 22.     RANK-FOR-RANK SHIFT TRADES

It shall be generally understood and agreed that all shift trades shall be on a rank-for-rank 
basis.  Such trades shall continue to be subject to the authorization of the Fire Chief.  
Notwithstanding the general rule that shift trades are made on a rank-for-rank basis, such 
shift trades may be arranged on other than a rank-for-rank basis in the event of an 
emergency or other extraordinary circumstances, subject to the discretion of the Fire 
Chief.  The above described rule shall not apply for a period of time of six (6) hours or 
less.  Members of the Fire Department will be permitted to trade up to four (4) shifts in 
accordance with the provisions of Department Policy.  Shift trades in excess of four (4)
shifts will require written approval of the Fire Chief.

It is agreed that "rank-for-rank" shift trades shall include:

1. Two (2) employees of the same rank trading shift assignments within that same rank;
2. Two (2) employees of different ranks trading shifts when the lower rank employee is 

on the eligibility list for the rank of the higher level employee.
3. Two (2) employees of different ranks trading a particular shift for which the lower 

rank employee has been assigned by management to work at the higher rank in an 
acting capacity.

In situations #2 and #3 above, it is required that the "pay-back" of the trade must occur 
when both individuals are assigned to the same rank, or through the use of vacation time 
pay-backs.

SECTION 23.     COMMITTEES

23.1 Revisions to the City Personnel Rules

The City and Association agree to participate in a joint management, labor 
committee which will convene to review and revise the City's Personnel Rules.  
The committee shall consist of one (1) representative from each City bargaining 
unit and two (2) representatives from City management.  Association or City 
consultants shall be allowed to sit-in on meetings as appropriate.

The committee's recommendations shall be forwarded to each bargaining unit for 
consideration prior to their presentation to the City Council.  The City 
acknowledges the Association's right to meet and confer on any issues addressed 
by the rules revisions that concern the wages, hours, and working conditions of 
their members.

SECTION 24.     DEPARTMENTAL HIRING REPRESENTATIVE

The City and Association agree that a representative from the Association will serve as 
one (1) member of the interview board for Firefighter oral interviews.  
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The City and Association agree that representatives from the Association shall comprise 
one third (1/3) of the interview panel and selection board process for the hiring of
individuals for the classification of Battalion Chief and Fire Chief. The Association shall, 
however, be precluded from any right to veto in the hiring process for the Battalion Chief 
and Fire Chief.   

SECTION 25.     PROMOTIONAL EXAMINATIONS

25.1 Timing – The City shall only conduct promotional examinations when there is an 
opening for the position.

25.2 Posting Time – The City and the Association agree that the application filing period 
for all Fire Engineer, Fire Engineer/Paramedic, Fire Captain, and Fire 
Captain/Paramedic promotional recruitments shall be no less than twenty-eight 
(28) consecutive days in length.  If the final filing date falls on a weekend or regular 
City holiday, the final filing date will be extended to the next regular City business 
day. 

25.3 Recruitment Announcements – The City and the Association agree that 
recruitment announcements for all Fire Engineer, Fire Engineer Paramedic, Fire
Captain, and Fire Captain/Paramedic promotional selection processes shall 
include a statement specifying the length of time that the resulting eligibility list 
shall be maintained, the study sources available for the testing process, and the 
test scoring (weighting) process.

25.4 Use of Existing Promotional Lists – If an active promotional eligibility list is in 
existence on the date a position in either the Fire Engineer, Fire Captain, or Fire 
Captain/Paramedic classes becomes vacant, and the City determines that the 
position should be filled on a promotional basis, then the City agrees to make an 
appointment from the existing list for that classification.

SECTION 26.     RECRUITMENTS

26.1. Paramedic Licensing – The City and Association agree that it is preferable to hire 
candidates who possess paramedic licensing. When conducting an open 
recruitment for firefighters, the City will only recruit for the Firefighter/Paramedic 
classification. Current employees not currently possessing this licensing are 
encouraged to pursue training; however, nothing in this agreement obligates the 
Department or City to provide paramedic training at Department expense in the 
future nor requires current employees to pursue the paramedic training.

26.2. Cost of Paramedic Licensing – Employees hired as a result of recruitment for 
Firefighter/Paramedic as described above will bear the responsibility of completing 
their Paramedic licensing themselves. The City will try to accommodate shift trades 
when needed to assist in having time to complete classes. The cost of completing 
their licensing process shall be borne by the employee.
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26.3. Eligibility for Step Increases – The eligibility for step increases is based on passing 
of appropriate task book.

26.4. Completion of Paramedic Licensing during Firefighter’s Employment - If an 
employee hired as a Firefighter completes their paramedic licensing during the 
course of employment, that employee will be transferred to the 
Firefighter/Paramedic classification to the same step level previously held as a 
Firefighter. This action is not considered a promotion and is not subject to a 
probationary period. The employee's cycle for merit step testing shall not change.

26.5. Completion of Paramedic Licensing during Fire Engineer’s Employment – If an 
employee working as a Fire Engineer completes their paramedic licensing, upon 
attainment of qualifications for Fire Engineer/Paramedic, the employee will be 
transferred to the Fire Engineer/Paramedic classification to the same step level 
previously held as a Fire Engineer. This action is not considered a promotion and 
is not subject to a probationary period. The employee's cycle for merit step testing 
shall not change.

26.6. Completion of Paramedic Licensing during Fire Captain’s Employment - If an 
employee working as a Captain completes their paramedic licensing, upon 
attainment of qualifications for Fire Captain/Paramedic, the employee will be 
transferred to the Fire Captain/Paramedic classification to the same step level 
previously held as a Fire Captain. This action is not considered a promotion and is 
not subject to a probationary period. The employee's cycle for merit step testing 
shall not change.

SECTION 27.     MAINTENANCE OF SERVICES

27.1 Linen – The City agrees to continue to provide existing linen and laundry service 
and station house cleaning services during the term of this agreement.  Employees 
shall be responsible for maintaining their own bed linens. In exchange for 
maintenance of bed linens, the City shall provide to employees a monetary amount 
equal to the bed linen portion of the linen and laundry contract (1998/99 = $62).  
Such payment shall be made in the pay period including October 1.  The City also 
agrees to continue to maintain, repair, and replace, when necessary, the 
dishwasher, conventional range/oven, and refrigerator currently in place at each 
of the three stations.  The City further agrees to include within its maintenance, 
repair, and replacement responsibilities the microwave cooking equipment in place 
at each of the three (3) stations. The City and Association further agree that should 
damage occur to the items covered by this Section, through abuse or negligence, 
the individual employee or employees responsible for such damage shall be 
obligated to reimburse the City for the cost of replacement or repair.
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27.2 Mechanic Type Coveralls – The City agrees to provide mechanic-type coveralls 
for use by department personnel when conducting “long checks.”  Said mechanic 
type coveralls to be provided as follows:

Station #1 One (1) coverall per week
Station #2 One (1) coverall per week
Station #3 One (1) coverall per week

27.3 Class B/Firefighter Endorsement Licenses – The City will pay for the renewal of 
Class B/Firefighter Endorsement licenses.  

The City agrees to pay for the renewal testing of a Class A license but only up to 
the cost of renewing a Class A license or the cost of renewing a Class B/Firefighter 
Endorsement license, whichever is less. 

SECTION 28.     LAYOFFS/REDUCTION IN FORCE

Whenever the City Council has determined that it is necessary to abolish any position or 
employment, the employee holding such position or employment may be laid off or 
demoted without disciplinary action and without right of appeal.  In determining which 
employee in the unit covered by this Memorandum of Understanding would be laid off 
first, total City seniority from initial appointment to a permanent position would be 
determined with the employee having the least seniority placed first on the list of 
employees to be laid off.

If, after the required number of employees have been laid off, it is necessary to demote 
and displace other employees to equalize the number of remaining employees with the 
number of positions allocated at each level, seniority within the class will be utilized to 
determine which employee is to be demoted first.  Said employee(s) may be demoted to 
any position in the City in which he/she previously held permanent status or to any class 
in which he/she meets the minimum qualifications.  In order to demote to the lower class, 
the employee must have more total City Seniority than at least one (1) of the incumbents. 

If an employee has previously held permanent status in the class to which the employee 
is demoted, such employee shall not be required to serve a probationary period.  
Employees retreating to a lower class shall be placed at the salary step of the class 
representing the least loss of pay.  In no event shall the salary be increased above that 
received in the class from which the employee was demoted.

Employees laid off or demoted in accordance with this Section shall have their names 
placed on a reemployment list for the class or classes laid off or reduced from in the 
reverse order of their layoff or reduction.  Such list shall be used by the appointing 
authority to fill vacancies which occur for up to three (3) years following the layoff or 
reduction.  The City and Association agree that the reemployment list is extended for up 
to three (3) additional years provided the following conditions are met:
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-employee must meet minimum qualifications
-employee must pass physical and stress test
-employee must possess current EMT/Paramedic certification
-employee must maintain contact with the city
-employee must request to be considered prior to the three (3) year 
extension
-employee must serve one (1) year probation

28.1 Severance Package – For the term of this agreement a severance package will be 
provided to any members who are laid off from the City due to budget shortfall.

a. Employees who have been laid off pursuant to this Section and action by the 
City Council shall be eligible for compensation at their base hourly rate, in 
addition to any other payoffs to which the employee is entitled, according to the 
following schedule:

Years of Service*
Pay Periods of 
Compensation*

More Than Less Than or Equal To
1 2 2
2 3 3
3 4 4
4 5 5
5 6 6
6 7 7
7 8 8
8 9 9
9 10 10
10 13

* Year(s) of service means full calendar year(s) from the employee’s date of hire.

b. In addition to the cash compensation in paragraph A above employees laid off 
pursuant to this article and action of the City Council shall continue to receive 
City health plan coverage for themselves and their families, if their families are 
enrolled in the City health plan at the time the layoff notice is issued, according 
to the following schedule:

Years of Service*
Months of Continued 

Health Plan 
Coverage**

Less than 1 0
1 but less than 2 1
2 but less than 3 2
3 but less than 4 3
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4 but less than 5 4
5 but less than 6 5
6 or more

* Year(s) of service means full calendar year(s) from the employee’s date of hire.

Laid off employees who become eligible for another employer sponsored health 
plan shall no longer be eligible for the City paid health plan benefits regardless 
of the number of months elapsed since the effective date of their layoff and 
regardless of whether or not they choose to participate in the employer 
sponsored health plan for which they are eligible.

c. Employees who are rehired by the City during the period for which they have 
received benefits under paragraph A above shall repay to the City any 
compensation in excess of the number of pay periods of their layoff.  
Employees rehired who have maintained their City sponsored health plan 
during the period of their layoff shall not be subject to any waiting period or any 
exclusion for preexisting conditions.

d. Laid off employees receiving compensation under paragraphs A and/or B 
above are not eligible for any other compensation or benefits such as paid 
holidays, vacation or sick leave accrual. This paragraph does not affect 
employees otherwise eligible for Workers Compensation, Long-Term Disability 
or Retirement benefits.

SECTION 29.    NICOTINE USE RESTRICTIONS  

The City and the Association agree that those employees hired on or after January 1, 
1983 will, as a condition of employment, be prohibited from using nicotine products of any 
kind.  It is also agreed that should a covered employee violate this Section, they will be 
subject to appropriate disciplinary action up to and including discharge.

SECTION 30 INTERNET/PHONE/CABLE TELEVISION

The City shall cover the cost of providing internet service, phone service, and basic cable 
television service to each of the three (3) fire stations, not to exceed a total cost of six 
thousand dollars ($6,000) per fiscal year ($500 per month) for all of the three (3) fire 
stations combined. 

SECTION 31. ANTI-NEPOTISM

The City will not hire, promote, demote, or transfer employees into a position, that would 
result in any person related by consanguinity or marriage being employed as (1) a safety 
dispatcher, or any other position that is involved in dispatching police department and/or 
and fire department employees to emergencies; or (2) a safety officer position that 
receives dispatches, such as police and fire department employees, if that hiring, 



MOU – Firefighters’ Assoc. 01-01-2021 through 9-30-2023 Page 31

promotion or transfer would result in one-related individual dispatching another.  The 
restriction on hiring shall apply unless the current City employee resigns.

This section is intended to supplement the City Personnel Rules Section 7.7 Anti-
Nepotism.

SECTION 32.    NO STRIKE

The Association, its members and representatives, agree that they will not engage in, 
authorize, sanction, or support any strike, slowdown, stoppage of work, curtailment of 
production, concerted refusal of overtime work, refusal to operate designated equipment 
(provided such equipment is safe and sound), or to perform customary duties; and neither 
the Association or any representatives thereof shall engage in job action for the purpose 
of effecting changes in the directives or decisions of management of the City, nor to effect 
a change of personnel or operations or management or of employees not covered by this 
Memorandum of Understanding.

SECTION 33.     MODIFICATION AND WAIVER

No agreement, alteration, understanding, variation, waiver, or modification of any of the 
terms or provisions contained herein shall in any manner be binding upon the parties 
hereto, unless made and executed in writing by all parties hereto, and if required, 
approved by the City and ratified by the membership of the Association.

SECTION  34    PAST PRACTICES

The City and Association agree that those benefits and practices not specifically 
amended by the Memorandum of Understanding will not be changed until and unless 
the Association and City have met and conferred prior to any change.

SECTION 35.    DURATION

This Memorandum of Understanding shall be effective January 1, 2021, except for those 
provisions of the Memorandum of Understanding which have been assigned other 
effective dates as hereinabove set forth and shall remain in force and effect to and 
including September 301, 2023.

SECTION  36.     PERSONNEL BIDDING FOR STATIONS

The Fire Chief has the right to deviate from this Section for the proper operation of the 
Department.

Following are the procedures for Bidding Stations and Shifts:
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1. Each October, employees shall bid stations and shifts for a 12 consecutive month 
period of time.

2. Shift Commanders bid first, based on seniority
3. Captains & Captain/Paramedics bid second, based on seniority.
4. Engineers & Engineer/Paramedics bid third, based on seniority
5. Firefighters & Firefighter/Paramedics bid last, based on seniority.
6. The Fire Chief reserves the right to deviate from this policy, for the proper 
operation of the Department.

SECTION 37.     STAFFING

Minimum staffing for the department is ten (10) emergency response personnel, inclusive 
of command staff (as determined by the Fire Chief), but exclusive of the Fire Chief, per 
shift, because of fiscal constraints.  The decision to increase staffing rests exclusively 
with the City Council.

SECTION 38.     BEREAVEMENT LEAVE

Bereavement leave shall be granted to any employee up to fifty-six (56) hours per year, 
per employee. The use of bereavement leave shall be limited to bereavement related to 
the death of the employee’s parents, step parents, spouse or registered domestic partner, 
or children including step-children, grandchild, brother, sister, step brother, step sister, 
current parents-in-law, current sister or brother in-law and grandparent or grandparent-
in-law. 

SECTION 39.     BILINGUAL PAY

The City will pay an additional fifty ($50) dollars per month, paid bi monthly, to employees 
in this unit who are able to demonstrate bilingual capacity in Spanish.  The testing will be 
administered through Human Resources.  

A written request for testing must be submitted to Human Resources.  If the City
determines that the employee is eligible for Bilingual pay, the employee will be paid the 
bilingual differential effective the month in which the request for examination was 
submitted.

IN WITNESS THEREOF, the parties hereto have executed the modifications of this 
Memorandum of Understanding referred to above.

This day of              , 2021.

SOUTH LAKE TAHOE
FIREFIGHTERS’ ASSOCIATION                           CITY OF SOUTH LAKE TAHOE
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Signed by Signed by  

BY   BY           

BY   BY           

BY   
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APPENDIX A

Fire Captain/Paramedic (5% above Fire Captain salary range)
Fire Captain
Fire Engineer/Paramedic (5% above Fire Engineer salary range)
Fire Engineer
Fire Fighter/Paramedic   (10% above Firefighter salary range)
Fire Fighter
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APPENDIX B
FIREFIGHTERS’ ASSOCIATION

GRIEVANCES

Section 1 – APPLICATION

To establish a mutually satisfactory and timely method of settlement of grievances, the 
following procedure is available to all employees covered by this Memorandum of 
Understanding.

Section 2 – DEFINITION

A grievance is defined as an alleged violation, misinterpretation or misapplication of the 
provisions of this Memorandum of Understanding, or other rules and regulations adopted 
by the City Council which govern personnel practices and working conditions.

No proposals to add to, amend, or terminate a memorandum of understanding nor any 
issue arising out of or in connection with such a proposal may be considered under this 
grievance procedure.

No complaint concerning the payment of compensation to an employee shall be 
considered under this grievance procedure, unless it alleges a specific violation of the 
provisions of this Memorandum of Understanding or the City Personnel Rules. No 
adjustment of compensation resulting from a grievance under this procedure shall be 
retroactive for more than one (1) year from the date upon which the complaint was filed.

Section 3 – REPRESENTATION/NO REPRISAL

A Grievant may be represented by individual(s) of his or her choice in preparing and 
presenting a grievance at any stage of this procedure.

The City shall grant a reasonable amount of paid release time from work for one employee 
as identified by the Grievant to assist the Grievant in preparing and presenting the 
grievance at any level of this procedure.

Where the Grievant has identified a representative or representatives, such 
representatives(s) shall be notified of all formal actions occurring on the grievance.

No employee shall be subject to restraint, coercion or reprisal as a result of filing a 
grievance under this procedure.

Section 4 – TIME LIMITS

Failure of the employee to act within the required time periods specified for any level of 
this procedure shall result in a resolution of the grievance at the last step pursued. Failure 
of the City to act within the required time periods shall result in an automatic advancement 
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of the grievance to the next step of the procedure. Time limits specified in this procedure 
may be extended by mutual written agreement between the grievant and his/her 
representative and the City.

The term “submitted to” as used in this procedure shall mean the actual delivery of the 
document to the addressee’s normal place of business; except for shift personnel it shall 
mean the actual delivery of the document to the addressee’s primary residence.  The 
term “working day” shall mean a regular 40 hour workweek day of Monday through Friday.

Section 5 – PROCEDURES

Every attempt shall be made by the parties to settle the issue at the lowest level. Only 
upon mutual written agreement between the parties involved may any stage of this 
grievance procedure be waived.

STEP I – IMMEDIATE SUPERVISOR

Within thirty (30) calendar days following knowledge of the event or action on which the 
grievance is based, the employee shall notify his/her immediate supervisor either orally 
or in writing of the nature of the grievance. Within eighteen (18) calendar days of being 
notified of the grievance, the supervisor shall meet with the Grievant, investigate the 
alleged grievance, and provide the Grievant an answer.

STEP II – DIVISION SUPERVISOR

If the grievance is not resolved in Step I, the Grievant may notify his/her division manager 
either orally or in writing of the grievance. Within eighteen (18) calendar days of being 
notified of the grievance, the division manager shall meet with the Grievant, investigate 
the alleged grievance, and provide the Grievant an answer.

Note – This step of the process should be repeated when two levels of management exist 
between the immediate supervisor and the Department Head.

STEP III – DEPARTMENT HEAD

If the grievance is not resolved in Step II, the Grievant may submit a written grievance to 
his/her Department Head within eighteen (18) calendar days of receiving the Step II 
response.

The written grievance shall contain the following information:

1. The name of the Grievant(s).

2. The specific nature of the grievance.

3. The date, time and place of the event or action on which the grievance is based.
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4. The provision(s) of the agreement or rule(s) alleged to have been violated.

5. Date discussed with supervisor and a copy of the supervisor’s response if that 
response was in writing.

6. The action the Grievant believes will resolve the grievance.

7. The name of the representative(s) if any, chosen by the Grievant to participate in the 
grievance procedure.

If the Department Head believes the Grievant has failed to provide this information, 
he/she shall inform the Appellant of the deficiency(ies) and the Grievant shall be given 
nine (9) calendar days to perfect and resubmit the grievance.

The Department Head shall investigate the issues, meet with the Grievant, and attempt 
to reach a satisfactory resolution of the grievance. No later than ten (10) working days 
after receipt of the grievance, the Department Head shall issue a written response. Copies 
of the response shall be sent to all parties involved in the grievance, including the 
employee, the employee’s representative(s), and the Human Resources Director.

STEP IV – CITY MANAGER

If the Grievant is not satisfied with the resolution presented by Department Head, he/she 
may appeal that decision to the City Manager. Such appeal must be received in writing 
by the City Manager no later than eighteen (18) calendar days after receipt of the 
Department Head’s response. The written notice of appeal shall include the resolution 
sought, a copy of the Step II grievance, and the Department Head’s response. If the City 
Manager believes the grievance is incomplete, he/she shall notify the Grievant and his/her 
representative and the Grievant shall be given nine (9) calendar days to perfect the 
appeal.

The City Manager may appoint a designee, who shall not be the concerned Department 
Head, to hear the grievance.

The City Manager or his/her designee shall set a meeting date which will not be more 
than fifteen (15) working days after receipt of the appeal by the City Manager. The 
Grievant, the concerned Department Head, and any other parties requested by the City 
Manager or designee shall attend the meeting and present oral or documentary evidence 
relevant to the grievance. The City Manager or his/her designee may conduct such other 
independent investigation of the grievance as he/she deems necessary.

Within ten (10) working days following the meeting, the City Manager or his/her designee 
shall issue a written decision to all parties directly involved in the grievance.

STEP V – HEARING OFFICER
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If the resolution presented by the City Manager or designee is not satisfactory to the 
Grievant, the Grievant may, within eighteen (18) calendar days from receipt of the 
decision, submit a written request to the City Manager for an Appeal and Request for 
Hearing by an outside hearing officer.

The hearing officer shall be selected as follows:

1. The parties shall select a hearing officer by mutual agreement:

2. If parties are unable to select an arbitrator by mutual agreement the parties shall 
request a list of seven (7) qualified hearing officers from the California State 
Mediation and Conciliation Service or the American Arbitrator Association.  The 
parties will alternatively strike names, starting with the Grievant, until one name is 
left on the list.  That hearing officer shall conduct the hearing.

Upon mutual agreement of the parties, written materials may be submitted to the hearing 
officer for a decision in lieu of holding a formal hearing.  If the Grievant is not represented 
by the Association, the Association shall have standing at the hearing as a real party in 
interest.

The grievance hearing shall be conducted under the following rules:

1. All hearings shall be private; provided, however, that the Grievant may request the 
hearing open to the public.

2. Proceedings of the hearing shall be tape recorded but not transcribed except at the 
request of either party. The party requesting the transcript shall bear the expenses 
involved unless shared expenses are agreed to by both parties. Should either party
request transcripts, a copy shall be made available to the other party.

3. Either the City or the Grievant may call witnesses to testify at the hearing.  Either 
party may summons a witness to the hearing under subpoena.  In the event a party 
or his or her representative subpoenas a witness or witnesses he or she shall fax a 
copy of that subpoena to the opposing party or his or her representative.  In addition, 
all subpoenas shall be lodged with the arbitrator as soon as reasonably possible 
after service of said subpoena.  If a witness is a City employee, the City shall grant 
the employee paid release time required to testify and any reasonable travel time to 
and from the hearing.  The Grievant shall appear in person at the hearing, unless 
physically unable to do so.  In the event the Both arbitration hearing is conducted 
during the Grievant’ s regular work hours, the City shall grant the Grievant paid 
release time to attend the hearing.

4. The hearing need not be conducted in accordance with technical rules relating to 
evidence and witnesses, but hearings shall be conducted in a manner most 
conducive to determinations of the truth.
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5. Each party shall have the following rights: To be represented by legal counsel or 
other person of his/her choice; to call and examine witnesses; to introduce evidence; 
to cross-examine opposing witnesses on any matter relevant to the issues; and to 
rebut the evidence against him/her.

6. Oral evidence shall be taken only on oath of affirmation.

7. The hearing officer shall determine the relevancy, weight, and credibility of testimony 
and evidence, and shall base his/her findings on the preponderance of evidence.

8. The hearing officer shall render his/her findings in writing as soon after the 
conclusion of the hearing as possible.

9. The jurisdictional authority of the hearing officer shall be confined exclusively to the 
interpretation of the explicit provisions or rules which may be at issue in the 
grievance.  The hearing officer shall have no authority to add to, delete from, alter, 
or amend any provision of this agreement or of any other City rules, or impose on 
any party a limitation or obligation not exclusively provided for in this agreement or 
other City rules, or to alter any salary rate or structure.

A copy of the hearing officer’s decision shall be furnished to all parties directly involved in 
the grievance.

Each party shall bear the cost of its own presentation, including preparation and post 
hearing briefs.

Each party agrees to make every effort to limit the time spent in the hearing stage of this 
procedure so as to control the overall costs incurred.

The decision of the hearing officer shall be final and binding upon both parties 
notwithstanding either party’s right to pursue a judicial review pursuant to California law.
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APPENDIX C
FIREFIGHTERS’ ASSOCIATION

DISCIPLINARY APPEALS PROCEDURE

Section 1 – APPLICATION

The disciplinary appeals procedure described herein shall be available to all permanent 
status employees covered by this Memorandum of Understanding. It shall not be 
applicable to probationary employees.  It is intended that this procedure will comply with
the Firefighter Bill of Rights.  The parties may discuss adjustments to this procedure in 
the event it is used to address any legal issues that may arise as a result of future FBOR 
case law.

Section 2 – DEFINITION

As used in this procedure, disciplinary action shall mean discharge, demotion, reduction 
in pay, or suspension without pay, written reprimand, or transfer for purposes of 
punishment. 

Suspension without pay shall be scheduled on consecutive days and shall not exceed a 
total of thirty (30) working days. In no event shall such suspension be imposed against 
vacation and/or compensatory time off previously earned by an employee.

Section 3 – REPRESENTATION / NO REPRISAL

An employee may be represented by individual(s) of his/her choice at any and all stages 
of this appeal process. The City shall grant a reasonable amount of paid release time 
from work for one employee to assist the Appellant in preparing and presenting an appeal 
at any level of this procedure.

When an employee whom the City is proposing to discipline or whom the City has 
disciplined has identified a representative or representatives, such representative(s) shall 
be notified of formal actions taken in the disciplinary process.

In the case of disciplinary actions consisting of written reprimands, transfers for purposes 
of punishment, suspensions without pay, discharge, demotion, or reduction in pay
employees shall be given notification sufficiently in advance to allow a representative to 
be present during the presentation of the disciplinary document.

No employee shall be subject to restraint, coercion or reprisal as a result of filing an 
appeal under this procedure.

Section 4 – TIME LIMITS

Failure of the employee to file an appeal within the required time periods specified for any 
level of this procedure shall constitute an abandonment of the disciplinary action appeal. 
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Failure of the City to act within the required time periods shall result in an automatic 
advancement of the appeal to the next step. Time limits specified in this procedure may 
be extended by mutual written agreement between the employee or his/her 
representative and the City.

The term, “submit to” as used in this procedure shall mean the actual delivery of the 
document to the addressee’s normal place of business, except that for shift personnel it 
shall mean the actual delivery of the document to the addressee’s primary residence.  
The term “working day” shall mean a regular 40-hour workweek day of Monday through 
Friday.

Section 5 – PRE-ACTION PROCEDURE

A. Action Proposed by Supervisor

Prior to imposing disciplinary action, the employee shall receive advance written notice 
of the proposed action including the following:

1. The specific disciplinary action being proposed.

2. The specific grounds and particular facts upon which the action is based.

3. Copies of all documents and materials upon which the action is based or access to 
such material at a reasonable time.

4. Notification that the employee has a right to respond to the charges either orally, in 
writing, or both prior to implementation of the discipline, and that such response must 
be made to the Department Head within nine (9) calendar days of the date the 
employee receives the notice.

B. Fire Chief Review

The Fire Chief shall issue a written decision on the proposed disciplinary action within 
nine (9) calendar days of hearing or receiving the employee’s response. Copies of this 
decision shall be sent to all parties directly involved in the discipline, including the 
supervisor or manager, the employee, his/her representative, and the Personnel Director.

Section 6 – POST-ACTION APPEAL

A. City Manager Review

The employee has the right to submit an appeal of the Department Head’s decision to the 
City Manager within nine (9) calendar days after receipt of the written decision. Any such 
appeal must be in writing, explaining the action being appealed, the reasons for the 
appeal, and the action the employee desires be taken.
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The City Manager may appoint a personal designee, who shall not be the concerned 
Department Head or others directly involved in the disciplinary action, to hear the appeal. 
The City Manager or his/her designee shall set a meeting date which shall not be more 
than fifteen (15) working days after receipt of the appeal by the City Manager.

The Appellant, the Department Head, and any other parties requested by the City 
Manager/designee or the Appellant shall attend the meeting and present oral and/or 
documentary evidence relevant to the disciplinary action. The City Manager or his/her 
designee may also conduct such other independent investigation of the charges and 
discipline as he/she deems necessary.

Within ten (10) working days following the hearing, the City Manager or his/her designee 
shall issue a written decision to all parties involved. The City Manager or his/her designee 
has the authority to affirm, repeal or reduce the disciplinary action taken.

The City Manager’s review may be waived by mutual agreement between the Appellant 
and the City.

B. Appeals of City Manager Decision

The employee has the right to appeal the decision of the City Manager’s designee by 
submitting a written Appeal and Request for Hearing to the City Manager by an impartial 
hearing officer. Such Appeal and Request for Hearing must be submitted to the City 
Manager within eighteen (18) calendar days after the employee’s receipt of the City 
Manager’s or designee’s decision.

The hearing officer shall be selected as follows:

1. The parties shall select an arbitrator my mutual agreement:  The parties shall select 
an arbitrator or other neutral hearing officer by mutual consent.

2. If parties are unable to select a hearing officer by mutual agreement the parties shall 
request a list of seven (7) qualified arbitrators from the California State Mediation 
and Conciliation Service or the American Arbitrator Association.  The parties will 
alternatively strike arbitrators, starting with the Grievant, until one arbitrator is left on 
the list.  That arbitrator shall conduct the hearing.

3. Arbitrator fees are paid equally by the City and employee or Association.  If the 
employee and Association object to paying half of the arbitrators fee, the parties will 
select another method to determine the neutral hearing officer.

Upon mutual agreement of the parties, written materials may be submitted to the hearing 
officer for a decision in lieu of a formal hearing.

The hearing shall be conducted as follows:
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1. All hearings shall be private; provided however, that the Appellant may request a 
hearing open to the public.

2. Either party has the right to have a court reporter present at the hearing at his or her 
own expense.  The parties may agree to share the cost of the court reporter.  If 
neither party requests a court reporter to be present, the hearing shall be tape 
recorded but not transcribed, except at the request of either party.  The party 
requesting the transcript shall bear the expense involved unless shared expenses 
are agreed to by both parties.  Should either party request transcription of the tape 
recording or a transcript from the court reporter, a copy shall be made available to 
the other party.

3. The City or the Appellant may call witnesses to testify at the hearing.  Either party 
may summons a witness to the hearing under subpoena.  In the event a party or his 
or her representative subpoenas a witness or witnesses he or she shall fax a copy 
of that subpoena to the opposing party or his or her representative.  In addition, all 
subpoenas shall be lodged with the hearing officer as soon as reasonable possible 
after service of said subpoena.  If a witness is a City employee, the City shall grant 
the employee paid release time required to testify and any reasonable travel time to 
and from.  The Appellant shall appear in person at the hearing, unless physically 
unable to do so.  In the event the hearing is conducted during the Appellant’s regular 
work hours, the City shall grant the Appellant paid release time to attend the hearing.

4. The hearing need not be conducted in accordance with technical rules relating to 
evidence and witnesses, but hearings shall be conducted in a manner most 
conducive to determinations of the truth.

5. Each party shall have the following rights: To be represented by legal counsel or 
other person of his/her choice; to call and examine witnesses; to introduce evidence; 
to cross-examine opposing witnesses on any matter relevant to the issues; and to 
rebut the evidence against him/her.

6. Oral evidence shall be taken only on oath or affirmation.

7. The hearing officer shall determine the relevancy, weight, and credibility of testimony 
and evidence, and shall base his/her findings on the preponderance of evidence.

8. The hearing officer shall render his/her findings in writing as soon after the 
conclusion of the hearing as reasonably possible.

9. The hearing officer shall have the authority to sustain or reject any or all of the 
charges against the employee and/or sustain, reject, or reduce the disciplinary 
action invoked against the employee.  Should the hearing officer reject or reduce the 
disciplinary action, the hearing officer shall have authority to make the employee 
whole.
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A copy of the hearing officer’s decision shall be furnished to all parties directly involved in 
the disciplinary appeal.

Each party shall bear the cost of its own presentation including preparation and post 
hearing briefs.

The decision of the hearing officer shall be final subject to either party’s right to pursue a 
judicial review pursuant to California law.
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FIREFIGHTERS’ ASSOCIATION 
APPENDIX D

SALARY TABLE AS OF January 1, 2021
Index Key 
Value Hourly Monthly

CAPTAIN/PARAMEDIC 4400/4415/01 28.3718 6,884
4400/4415/02 29.7955 7,230
4400/4415/03 31.2812 7,590
4400/4415/04 32.8494 7,971
4400/4415/05 34.4863 8,368
4400/4415/06 36.2101 8,786

Index Key 
Value Hourly Monthly

FIRE CAPTAIN 4400/4432/01 27.0208 6,557
4400/4432/02 28.3768 6,886
4400/4432/03 29.7917 7,229
4400/4432/04 31.2852 7,591
4400/4432/05 32.8441 7,970
4400/4432/06 34.1608 8,289

Index Key 
Value Hourly Monthly

FIRE ENGINEER 4400/4426/01 23.4965 5,701
4400/4426/02 24.6756 5,987
4400/4426/03 25.9072 6,286
4400/4426/04 27.2043 6,601
4400/4426/05 28.5667 6,932
4400/4426/06 29.7065 7,208

Index Key 
Value Hourly Monthly

FIRE 
ENGINEER/PARAMEDIC 4400/4430/01 24.6714 5,986

4400/4430/02 25.9094 6,287
4400/4430/03 27.2026 6,601
4400/4430/04 28.5645 6,931
4400/4430/05 29.9950 7,278
4400/4430/06 31.1918 7,569
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FIRE SHIFT COMMANDER

Index Key 
Value Hourly Monthly

FIREFIGHTER 4400/4422/01 21.3677 5,185
4400/4422/02 22.4355 5,444
4400/4422/03 23.5554 5,716
4400/4422/04 24.7347 6,002
4400/4422/05 25.9661 6,301
4400/4422/06 27.0076 6,553

Index Key 
Value Hourly Monthly

FIREFIGHTER/PARAMEDIC 4400/4421/01 23.5045 5,703
4400/4421/02 24.6791 5,988
4400/4421/03 25.9109 6,287
4400/4421/04 27.2081 6,602
4400/4421/05 28.5627 6,931
4400/4421/06 29.7085 7,209


